City Council
Monday, May 22, 2017
Council Chambers
6:30 PM
WELCOME to our City Council meeting. In the interest of time efficiency, the following will prevail for comments by the public.
Each speaker will be permitted up to 3 minutes to state his/her case. Group presentations will be permitted 3 speakers
including the spokesperson - each being limited to up to 3 minutes. No speakers will be interrupted. Please silence all
electronic devices during the meeting. THANK YOU for participating in your City Government.

I.

Call to Order

II.

Invocation - Executive Pastor Rick Garrett, Grace Church

III.

Pledge of Allegiance

IV.

Presentations
1. Employee of the Quarter
2. Retirement Resolution - Richard Wells, Community Development Director

V.

Public Hearing - None

VI.

Old Business

VII.

Consent Agenda
1. Approve the City Council Meeting Minutes of Monday May 8, 2017
2. Receive the Parks & Recreation Advisory Board Meeting Minutes of April 5, 2017
3. Receive the Parks & Recreation Advisory Board Meeting Minutes of April 12, 2017
4. Receive the Transportation Advisory Board Meeting Minutes of February 9, 2017
5. Receive the Fiscal Advisory Board Meeting Minutes of April 11, 2017
6. Maitland Shores Sidewalk /Utility Easement and Street Light Agreement
7. Construction Award – Tuscarora Trail Sidewalk Improvements

VIII.

Public Period

IX.

Decisions
1. Amendments to the Planning and Zoning Commission Bylaws
2. Amendments to the Parks and Recreation Advisory Board Bylaws and Constitution
3. Amendments to the Transportation Advisory Board Bylaws and Constitution
4. Amendments to the Lakes Advisory Board Bylaws

X.

Discussion

XI.

City Manager's Report/City Attorney/Council Reports

XII.

Adjournment
Notice: Any person who desires to appeal any decision made at this meeting or hearing will need a record of the proceedings and,
for this purpose, may need to ensure that a verbatim record of the proceedings is made which includes testimony and evidence
upon which the appeal is to be based. Persons with disabilities needing assistance to participate in any of these proceedings
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should contact the City Clerk's office (407-539-6219) 48 hours in advance of the meeting.
Disclaimer: Any opening invocation that is offered before the official start of the Council meeting shall be the voluntary offering of a
private person, to and for the benefit of the Council. The views or beliefs expressed by the invocation speaker have not been previously
reviewed or approved by the City Council or the city staff, and the City is not allowed by law to endorse the religious or non-religious
beliefs or views of such speaker. Persons in attendance at the City Council meeting are invited to stand during the opening
invocation and to stand and recite the Pledge of Allegiance. However, such invitation shall not be construed as a demand, order, or any
other type of command. No person in attendance at the meeting shall be required to participate in any opening invocation that is
offered or to participate in the Pledge of Allegiance. You may remain seated within the City Council Chambers or exit the City Council
Chambers and return upon completion of the opening invocation and/or Pledge of Allegiance if you do not wish to participate in or
witness the opening invocation and/or the recitation of the Pledge of Allegiance.
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Monday, May 8, 2017
Council Chambers
6:30 PM

CALL TO ORDER
Attendee Name
Dale McDonald
Joy M. Goff-Marcil
John P. Lowndes
Bev Reponen
Mike Thomas

Title
Mayor
Vice Mayor
Councilman
Councilwoman
Councilman

Status
Present
Present
Present
Present
Present

Arrived

Mayor McDonald called the meeting to order at 6:35 P.M. City Manager Anselmo, City Attorney Shepard
and City Clerk Waldrop were also present.

II.

INVOCATION - ELLEN SCHELLHAUSE
Mrs. Ellen Schellhause delivered the Invocation.

III.

PLEDGE OF ALLEGIANCE
Mayor McDonald led the Pledge of Allegiance.

IV.

PRESENTATIONS
1. Endowment for Maitland Public Schools
Mayor McDonald called forth the following Orange County Public School employees: Mr. Scott Howat,
President, and Mr. Ormend Yeilding, Chair, of The Foundation for Orange County Public Schools, Mr.
Andrew Leftakis, Maitland Middle School Principal, Ms. Karen Verano, Dommerich Elementary School
Principal, Mr. John Dobbs, Lake Sybelia Elementary School Principal; and, teachers from their
respective three schools: Ms. Laurie Fuller, Ms. Emily Davis, and Ms. Chris Arenth. He announced that
the City of Maitland formed a partnership with Orange County Public Schools to establish an
endowment fund (Fund for Maitland Public Schools - the “Fund”) that will provide support in
perpetuity for before and after-school programs at Dommerich Elementary, Lake Sybelia Elementary
and Maitland Middle. He presented a check, in the amount of $300,000, to Orange County Public
Schools, for the establishment of the “Fund”. Mr. Yeilding and Mr. Howat thanked City Council and the
City Manager's office for their creativity in establishing this fund to support students within the City
of Maitland.

2. Proclamation - Teacher Appreciation Week
Mayor McDonald presented Proclamations to Orange County Public School teacher's Ms. Emily Davis
(Dommerich Elementary), Ms. Laurie Fuller (Maitland Middle) and Ms. Chris Arenth (Lake Sybelia
Elementary) proclaiming May 8, 2017 through May 12, 2017, as "Teacher Appreciation Week" in
the City of Maitland and encouraged all of its citizens to recognize the importance of this annual
event. The three teachers spoke expressing their love for teaching and their gratitude for Council's
recognition of "Teacher Appreciation Week".

3. Proclamation - National Police Week
Mayor McDonald presented a Proclamation to Police Chief David Manuel, proclaiming the week of
May 15, 2017 through May 21, 2017, as "National Police Week" in the City of Maitland, to publicly
salute the services of law enforcement officers in our community and communities across the nation.

4. Proclamation - Public Works Week
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Mayor McDonald presented a Proclamation to Public Works Director Rick Lemke declaring the week
of May 21, 2017 through May 27, 2017 as "National Public Works Week" in the City of Maitland,
and called upon all citizens and civic organizations to acquaint themselves with the issues involved in
providing our Public Works services, and to recognize the contributions which Public Works officials
make every day to our health, safety, comfort, and quality of life.

5. Proclamation - EMS Week & Special Presentation - Steve Kwong by Fire Chief
Neisler
Mayor McDonald presented a Proclamation to Fire Chief Kim Neisler, proclaiming May 21, 2017
through May 27, 2017, as "Emergency Medical Services Week - EMS Strong: Always in Service"
in the City of Maitland, and encouraged the community to observe this week with appropriate
programs, ceremonies and activities, and urged all citizens to publicly recognize, and express
appreciation to all members of the Fire Rescue Department for their care and dedication to the
citizens of Maitland.
Fire Chief Neisler expressed her excitement for the occasion and introduced Dr. Todd Husty stating
that it was the 29th Anniversary of having Dr. Husty, Medical Director, on board with the City of
Maitland. She announced that, as part of Emergency Medical Services Week, the Fire & Rescue
Department will be posting information daily on their Facebook page. She then introduced her
counterpart from Winter Park, Fire Chief Jim White and acknowledged her daughter (Caylee Neisler,
RN) and Mr. Steve Kwong, owner of a Cross Fit Gym in Winter Park. Additionally, she introduced the
crews on Truck (fire) 61 and EMS 61. She stated the City has an automatic aid agreement with Winter
Park which allows the Fire & Rescue Departments from both cities to assist each other when the
other is busy. She stated that staff meets monthly with Dr. Husty to review the department's
significant medical calls, as well as discuss new and innovative things; and, as part of their training
program, newer paramedics are required to come up with a topic to present to staff. She stated that
Firefighter Paramedic Matt Gillespie researched and presented a lecture on double sequential
defibrillation to the Fire & Rescue Department crews, and to Dr. Husty. Following Mr. Gillespie's
presentation of information, Dr. Husty approved a change in the department’s practice parameters
allowing for double sequential defibrillation - using two defibrillators at the same time when nothing
else is working. On March 18, 2017, with the Winter Park Rescue on another call, Maitland 61 and
EMS 61 responded to a call at the Winter Park Cross Fit Gym where the technique of double
sequential defibrillation saved the life of Mr. Kwong. Mr. Kwong provided a photo collage of
appreciation to those that assisted at Cross Fit Gym. Fire Chief Neisler presented a Certificate of
Accommodation to Truck 61, EMS 61, and Rescue 45. Dr. Husty complimented the Fire & Rescue staff
and stated that we have some of the best protocols in the State of Florida.

6. Bike/Walk Central Florida Public-Private Partnership
Ms. Lisa Portelli, Winter Park Health Foundation Program Director, stated that the Winter Park
Health Foundation and Healthy Central Florida have had a great public-private partnership with the
City of Maitland; and, announced that the partnership will now include Bike/Walk Central Florida.
The purpose of this advocacy organization is to promote bike friendly streets and safer riding for
cyclists and pedestrians through the Best Foot Forward program. She stated that she was contacted
by Assistant City Manager, Mark Reggentin, for assistance in getting the word out about bike route
signs recently installed throughout the City of Maitland. She further added that the City of Maitland’s
need for disseminating information met Bike/Walk Central Florida’s need to develop a regional bike
friendly route system and to bring Maitland, Winter Park, Eatonville, Casselberry, and Orlando into
the development of a regional bike friendly route map. She stated they began by creating individual
maps for the five cities in an effort to show people where they can ride and then created the highly
successful Bike 5 City Ride to get word out about the maps. The maps were then displayed in
information tubes, on the bike route signs within the cities, and were/are also available on the
Bike/Walk Central Florida web page. Upon further input and feedback, the maps will be combined to
create the regional bike friendly route map. She closed by thanking everyone for their participation
in the Bike 5 City Ride and Maitland for their outstanding job in staging Bike Maitland.
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Ms. Jill Hamilton Buss, Healthy Central Florida Executive Director, thanked Council and staff for their
partnership over the years and for making our communities healthier and our residents happier by
participating in Healthy Central Florida events such as the Bike 5 City Ride and the upcoming
National Bike to School Day.

PUBLIC HEARING
1. Ordinance - Wetlands Protection
The City Clerk, read by title, an Ordinance of the City of Maitland, Florida, amending Chapter 8, Article
IV of the Code of Ordinances of the City of Maitland; providing for the protection of wetlands;
providing for the delineation of wetland protection zones; regulating development activities
occurring within wetland protection zones; providing for mitigation of adverse impacts to wetlands;
providing for enforcement and appeals of administrative decisions; providing for codification,
severability, conflicts, and an effective date.
The City Manager stated the wetlands ordinance started at the Lakes Advisory Board (LAB) and that
LAB brought the ordinance back to City Council several times for guidance. Once LAB received
approval from Council to move forward, the ordinance was presented to the Planning & Zoning
Commission (P&Z). On April 24, 2017, the ordinance came back to Council for its first reading.
Following that meeting, recommended changes were made and the updated ordinance was provided
to Council in the Council Agenda Packet. Tonight is the Public Hearing for the ordinance. She
reviewed changes recommended by Councilman Lowndes. She also stated that there were two items,
Lines 131 and 132, regarding the exemption of single-family dwellings and the exemption of City
projects that Councilwoman Reponen wanted to further discuss. The City Manager stated these are
two separate issues and that the exemption of the construction or alteration of single-family
dwellings actually came from City Council as they felt it would not be feasible for single-family
dwellings to comply with and were concerned with how much it would add to an alteration of a
home. With that, Council sent the ordinance back to LAB for review and, upon review, LAB
recommended to Council that single-family dwellings be included in the exemptions. She stated, they
(single family dwellings) will still need to comply with the Shoreline Alteration Permit and, if they
touch wetlands, the St. Johns River Water Management District (SJRWMD). She stated that, overall
this ordinance has to do with development and the City is not going to develop something in the
wetlands; putting in a trail is not what she would consider development. She further added, the City
would still be required to go through SJRWMD for approval but, if done right, it would have very little
impact; therefore, she does not believe SJRWMD would require much of the City. She reminded
Council that this ordinance started as an ordinance regarding development, how developments were
happening, and how they were impacting the wetlands. It did not rise out of anything the City had
personally done to the wetlands.
Mayor McDonald opened the Public Hearing.
Mr. Marc Walch, Lakes Advisory Board Vice Chair, 430 N. Lake Sybelia Dr., recommended that
"Wetlands Management Plan" be capitalized throughout the ordinance stating the plan is going to be
a substantial and an important document. He stated that the City and single family exemptions are
really policy issues not Lakes Advisory Board issues; adding however, he personally objects to city
buildings in the wetlands. Additionally, due of the absence of Option B at this time, he suggested
language that would allow a developer to mitigate outside his own property, within the City of
Maitland, if the developer did not have the ability to mitigate on his own property.
Mr. Glen Jaffee, 391 West Trotters Dr., stated that the problem is we don't have enough wetlands and
suggested Council consider extending the wetland protection zone boundary out more than 25 feet
(suggesting 500 feet). Additionally he stated: he believes there needs to be more discussion; remove
the statement regarding mitigation on site; residential homes need to be included because they are
the worst violators of what runs into our lakes; we need other things to protect our lakes - upstream
at our flood plain; and, as a property owner, this is an issue for him; therefore, visit the language
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regarding the mitigation bank and elaborate on it so that people will buy into the bank because we
need wetlands throughout the City.
Mr. Vance Guthrie, 1504 Druid Isle Rd., suggested the City revisit establishing a permit regarding
what can be sprayed (on lawns) as phosphorus and fertilizers run-off in the lake(s).
Mrs. Ellen Schellhause, 1000 Winderley Pl., stated she believes there are Council members saying the
same thing but not hearing one another and that there needs to be better language on Line 132.

After discussion, a motion was made by Councilwoman Reponen to move to adopt Ordinance #1317
on second reading amending Chapter 8, Article IV of the Code of Ordinances of the City of Maitland;
providing for the protection of wetlands. and include the following changes: Capitalize “Wetlands
Management Plan” throughout the document; Line 132 - strike the word "building" and "or"; Line
126 "agency” rather than “government”; Line 137 add "authorizing such action"; Line 167 add
“federal and” before “state”; and, Line 207 remove the "e" from “therefore". The motion received a
second from Councilwoman Goff-Marcil. The Clerk called the roll: Goff-Marcil - aye; Lowndes - nay;
Reponen - aye; Thomas - nay; and, McDonald - nay. Motion Failed.
A second motion was made to move to adopt Ordinance #1317 on second reading amending Chapter
8, Article IV of the Code of Ordinances of the City of Maitland; providing for the protection of
wetlands and include the following changes: Capitalize “Wetlands Management Plan” throughout the
document; Line 126 "agency” rather than “government”; Line 137 add "authorizing such action"; Line
167 add “federal and” before “state”; and, Line 207 remove the "e" from “therefore".
The motion was seconded and a friendly amendment was offered by Councilman Lowndes to change
Line 132 to read “City maintenance, and projects allowing access to, on, or through wetland
protection zones or wetlands including walkways, boardwalks, and trails.” The friendly amendment
was accepted.
RESULT:
MOVER:
SECONDER:
AYES:

VI.

ADOPTED [UNANIMOUS]
Mike Thomas, Councilman
John P. Lowndes, Councilman
McDonald, Goff-Marcil, Lowndes, Reponen, Thomas

OLD BUSINESS
The City Manager provided an update on the following: Sandspur Road Connector Trail - the City's
request for $375,000 for Fiscal Year 2018 was approved by the House and Senate and is in the budget.
While it still needs to be signed by the Governor, we need to thank Representative Cortes and Senator
Bracy; Wireless Bill - unfortunately the bill did move forward which essentially just allows us to collect
permit fees but not regulate small-cell wireless; House and Senate Bill Report - City Lobbyist Rotundo
will put together a report regarding all the bills and their impacts for the next Council meeting; Additional
Homestead Exemption Bill - will be on the ballot in 2018; Community Development Director - she
welcomed the new Community Development Director, Mr. Dan Matthys; and, Independence Lane, Train
Trestle, Downtown Master Plan Update; and, Bainbridge Lake Shadow Project - should be coming back to
Council in June.

VII.

CONSENT AGENDA
Mayor McDonald requested public comments for Items 4-5. There being no one who wished to be heard,
Mayor McDonald closed the public comment period. A motion was made to approve the Consent Agenda
as presented.
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RESULT:
MOVER:
SECONDER:
AYES:

APPROVED [UNANIMOUS]
Joy M. Goff-Marcil, Vice Mayor
Mike Thomas, Councilman
McDonald, Goff-Marcil, Lowndes, Reponen, Thomas

Approve the City Council Meeting Minutes of Monday April 24, 2017
Receive the Fiscal Advisory Board Meeting Minutes of July 12, 2016
Receive the Planning and Zoning Commission Meeting Minutes of April 6, 2017
Planning & Zoning Commission Conference Request
Approve the request for Planning and Zoning Commissioner Keith Holloway to attend the Florida
Planning and Zoning Association (FPZA) 2017 Annual Conference being held in Naples, June 7-9,
2017, with funds to be expensed from the City Council Travel budget.

5. Resolution #6-2017 - Wetlands Alteration Permit Fee
Adopt Resolution #6-2017 to set the application fee for the Wetlands Protection Ordinance.

VIII.

PUBLIC PERIOD
Mayor McDonald opened the Public Period. Mrs. Ellen Schellhause, Executive Director of Maitland Public
Library, announced that the work has begun to install the new windows at the library. There being no
one else who wished to be heard, Mayor McDonald closed the Public Period.

IX.

DECISION
There were no Decision Items.

X.

DISCUSSION
There were no Discussion Items.

XI.

CITY MANAGER'S REPORT/CITY ATTORNEY/COUNCIL REPORTS
Councilwoman Goff-Marcil stated she was honored to attend to her first event with official duties as Vice
Mayor at the Relay for Life event at Lake Lily Park. She further added that she will be participating in
National Bike to School Day on Wednesday, May 10, 2017; and, complimented the City's Arbor Day
festival.
Councilwoman Reponen complimented the Bike 5 City Ride event.

XII.

ADJOURNMENT
There being no further business to come before the Council, the meeting adjourned at 9:07 P.M.

Page 5 of 6

Packet Pg. 7

Minutes Acceptance: Minutes of May 8, 2017 6:30 PM (Consent Agenda)

1.
2.
3.
4.

May 8, 2017

7.1
Minutes

City Council

May 8, 2017
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Parks and Recreation Advisory Board
Wednesday, April 5, 2017
Council Chambers

MAITLAND

I.

11

I

U

h

CALL TO ORDER- ROLL CALL

Chair Todd Deery called the meeting to order at 7: 20 p.m. Jay Conn, Director and Debbie Zaravelis, Admin
Assistant were also in attendance.
Attendee

Nancy
Todd

Name

Rudner

Deery

Title

Status

_

1 Present
Chair

_

4

Present

_

M

Lewis S. Earle

Me_mber_
m...

Ha Roda

r_...

Member _._..__.__.

j

John Bauer

__

Present
Present

Peter Opreslco _

Member

Absent

Ellen M. Goldstein

Member

Present

PLEDGE

III.

READING
1.

f

Presentrr _. _..

Vice Chair

II.

Arrived

OF ALLEGIANCE

OR DISPOSITION

OF MINUTES

OF PREVIOUS

MEETING

Parks and Recreation Advisory Board- Regular- Mar 1. 2017 6: 30 PM
A motion was made to accept the meeting minutes of March 11 2017 as presented.

IV.

RESULT:

ACCEPTED [ UNANIMOUS]

MOVER:

Ellen M. Goldstein, Member

SECONDER:

Nancy Rudner, Member

AYES:

Rudner, Deery, Earle, Roda, Bauer, Goldstein

ABSENT:

Opresko

PUBLIC

PERIOD

Chair Todd. Decry opened the Public Period.
Debbie Shaffer, 1966 Michael Tiago Circle. Lives in a townhouse community, wanted to know if there were any
future plans for a community garden. The concept includes renting a 4' x12' space, you do your own weeding and

gardening, you pay an annual fee and forfeit your space and fee if you do not maintain your area. Also asked about
connectivity from the west side.

Jay Conn mentioned that currently there is a bike lane on Lake Destiny Road, which connects close to Keller Road.
CPH Engineering Firm did a study of the most likely connections on both east and west sides of the bridge
identifying a possible 10' trail section on the west side of the bridge. There is also a possibility for a boardwalk
around

Lake

Lucien.

A bicycle

pedestrian

master

plan

is budgeted

for this fiscal

year;

it will look

at all possible

connections.

Leslie Smith, 206 Quayside Circle,#

202. Attended a P& Z meeting regarding the proposed downtown master plan
changes, she had concerns and questions as to how it would impact Lake Lily. She received a proposal in a letter
that was sent out stating that you have to make an appointment to review the proposed downtown master plan, most

people

do not have time for that, she was told it was not available

on the web site, she did meet with someone

from

the CRA and her understanding was that the east side of Maitland Avenue impacting Lake Lily would potentially
have five stories. This would be a character change to the park.
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Preserving the usability of the park, she has had a concern with the fact that the Lake Lily fountain is shut down too
early in the evening. Contacting Public Works, she was told the fountain would be turned off with the timed hours
of the park closing and discourages use when the park is closed. She did a survey calling Winter Park, the fountains
are turned off at midnight, and she contacted Casselbeiry and was told their fountain is turned off at 11: 00 p. m. She
feels it is inexcusable to close this park this early.
Mark Hefferin, 319 Running Wind Lane. Also believes we should take heed of the nightlife that is the economy
with the millenniums.

Has concerns with safety issues through our parks for runners.

Chair Todd Deery closed the Public Period.
V.

OLD BUSINESS
1.

Land and Water Conservation Fund Grant Update
Jay Conn reported to the board that at this time The Florida Department of Environment Protection still has not
released the grant application, however he still intends to apply when it is available.

VI.

NEW BUSINESS

A.

STAFF
1.

REPORT

Parks and Recreation Master Plan adoption Meeting- April 12, 2017
The Parks and Recreation Advisory Board will have a special meeting on Wednesday April 12, 2017 at
6: 30 p. m. to be held at the Maitland Community Park for the adoption of the Parks and Recreation Master
Plan.

The Master Plan Subcommittee

will meet on Monday April 10. 2017 at 4: 30 p. m. at the Senior Center.

Chair Todd Decry wanted to thank the committee for their hard work.
ANY OTHER BUSINESS THE BOARD DEEMS ADVISABLE

VII.

Ha Roda told the board that the bike pump was approved, the next step is to have it installed. There were two
pumps purchased and one will be donated to the city, given to Jay- Conn, to have the city install.
VIII.

ADJOURNMENT
There

being

no more

business

to

come

back before PRAB,

the

ee

as a7:46 p. m.

Respectfully Submitted:
Director

Minutes

ofVarks #

d Recreation

Approved:

Parks and Recreation Advisory
Board Chair
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Wednesday, April 12,
Maitland Community

a(

o

I.

Advisory

a>,

Board
k

8

2017
Park

MAITLAN®

6. 30 PM

f

4

6

R

I

G.

n

CALL TO ORDER

Chair Todd Deery called the meeting to order at 6: 30 p.m. Jay Conn, Director was in attendance.
Attendee

Name

-

Title

NancyRudner

Status

Member

Arrived

Present
rnm

i Present

Lewis S. Earle

1_ ChairM ..
I Member

Ha Roda

i

I Present

Todd

Deem'

John Bauer

Vice- Chair

Peter Opresko

Member
w

_._

PLEDGE

III.

BOARD
1.

Present
Present

.___.

w

Ellen M. Goldstein

II.

1 Present

Member

I

wi

Member

w

Present

OF ALLEGIANCE

DECISIONS

Parks and Recreation Master Plan Adoption
Parks &

Recreation Master Plan update was started in 2015, a great deal of work has been put into this

document. Jay Conn thanked the Master Plan Subcommittee for all of their time and work.

Staff feels it is thorough and achievable; it is a good plan that will go forth for the next 10+ years for the City of
Maitland.
If the Parks&

Recreation Advisory Board adopts this plan during this meeting, the next step would be to take
this document to the City Council Meeting for adoption on April 24 at 6: 30 p.m.
John Bauer gave a presentation

of the final version

of the Master

Plan.

Nancy Rudner asked about the regional connections connecting trails in conjunction with Casselberry, Orange
County, and Winter Park.
Mark Reggentin, Assistant City Manager mentioned that a series of trails maps are on the city website and

social media newsfeed for north Central Orlando that includes Winter Park, Casselberry and Eatonville and
how shared facility use work and tie in together, a public event will be held at the Maitland Community Park on
May 6 called Bike Five Cities, a 28 mile loop for advanced bikers. Each of the five communities will have
stops, at the Maitland Community park they will be promoting biking, explaining our signage.
Todd

Deery

projects

asked

about

could be moved

the

spans,

short,

if opportunities

medium

and

long

arise, such as grants,

terms.

donations.

Jay Conn said it was for flexibility so
Would

like to have the level of service

explained during the presentation.
After much

discussion,

the board decided

to move

Page

forward.
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Pete Opresko
motion

Bauer -

was

made
seconded

aye;

Nancy

a

motion

by

to

and

approve

Ha Roda

Rudner -

and

aye;

Ha

Recreation

the

Advisory

Parks &

carried

by

Roda -

Recreation

roll

aye;

vote:

Lewis

Board

April

Master

Plan

Pete Opresko Earle -

aye;

Version

aye;

Todd

2. 0 as presented.

Ellen Goldstein -

Deery -

aye.

12,

2017

The

aye; John

Motion

passed
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unanimously.

IV.

RESULT:

ADOPTED [

MOVER:

Peter Opresko, Member

SECONDER:

Ha Roda, Member

AYES:

Rudner, Deery, Earle, Roda, Bauer, Opresko, Goldstein

UNANIMOUS]

ADJOURNMENT
There

being

no more

business

to

come

back before PRAB, th

me

ti

was

adju

d t 730 p. m.
V

Respectfully

Submitted:
Director

o6larks

d Recreation

Minutes Approved:

Parks and Recreation Ad sory
Board Chair
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MAITLAND

I.

CALL TO ORDER
Attendee

Name

Title
Member

Luis Hevia

Vice- Chair

Present

Matthew Lamb

Member

Absent

Chairperson

Present

P& Z Liasion

Present

Kay

Yeuell

Vance Guthrie

Arrived

Status

James Blackford

Present

y

r7d
The presence of a quorum was confirmed.
Guest Present:

Mayor Dale McDonald,

108 Tangelo Court, Mark Reggentin, Assistant City Manager, Rick
o

Lemke, Public Works Director, Scott Zornek, 2600 Chippewa Trail

To
0

Il.

AGENDA

FORMAT

a

FOR THIS MEETING

Q

1.

Motion

to work with the agenda

format

as stated

in the bylaws

for this

a

meeting.

0
r'

K. Yeuell

indicated

that

the

new

meeting

agenda

was

not

per

the

bylaws

and

he

was

not

consulted

on
cc

changes to the agenda. K. Yeuell suggested that the agenda per the bylaws be followed for this meeting. A
discussion

followed

with

M. Reggentin providing the

reason

for

changes

to the

agenda

format.

c
N

RESULT:

ADOPTED [ UNANIMOUS]

MOVER:

Vance Guthrie, P& Z Liasion

U.

SECONDER:

James E. Blackford, Member

o

AYES:

Blackford, Hevia, Yeuell, Guthrie

ABSENT:

Lamb

a
ci

III.

PLEDGE

IV.

APPROVAL

Communication: Receive the Transportation Advisory Board Meeting Minutes of February 9, 2017 (Consent Agenda)

6: 30 PM

OF ALLEGIANCE

a

1.

OF MINUTES

Transportation

Advisory

a

Board - Regular - Jan 12. 2017 6: 30 PM

N

A motion was made by L. Hevia, seconded by V. Guthrie, to approve the January 12, 2017 meeting
minutes as presented. Motion carried unanimously.

V.

RESULT:

ACCEPTED [ UNANIMOUS]

MOVER:

Luis Hevia, Vice- Chair

SECONDER:

Vance Guthrie, P& Z Liasion

AYES:

Blackford,

ABSENT:

Lamb

PUBLIC

Hevia, Yeuell, Guthrie

PERIOD

S. Zomek, a traffic engineer, expressed his interest in serving on TAB if approved by City Council.

Page

1 of 3

Packet

Pg.

2

Packet Pg. 13

7.4
3. 1
Transportation

Minutes

February 9, 2017

GENERAL BUSINESS
1.

Review

By- Laws and Constitution

By- Laws:
M. Reggentin noted that the agenda formats currently used by advisory boards are not consistent with their
respective by- laws and discussed the need for consistency and standardization of the agenda formats for
advisory boards. A new condensed agenda format was discussed and it was noted that any item can be
considered either new business or old business and opened to public comments.
The recommended agenda format is as follows:
A. Call to Order/ Roll Call
1. Determination

of Quorum

B. Pledge of Allegiance

C. Approve minutes of previous meeting
3

D. Public Period
E. Old Business
F. New Business

G. Any Other Business

f°

LI. Adjournment
0
a

L. Hevia asked for a brief description of items E to G.

Q

A motion was made by L. Hevia, seconded by J. Blackford, to amend the agenda format in the bylaws as
discussed above and bring back to the next meeting of the board for approval. Motion carried unanimously.

n.
0

Constitution:
The

ca

constitution

was

Article I1, Section

discussed

A. Mission

and recommended

changes

are

as

follows:

r

Statement:

N

delete" and Planning and Zoning Commission".
Article II, Section B. General
1. change"

Traffic

2. change"

regular"

Circulation"
to"

rn

Functions, Powers

as

and

Duties:

a

to" Transportation".

needed".

c

3. delete" the Planning and Zoning Commission or".

4. change" traffic impact fee fund and transportation improvements for the City" to" mobility fee
improvements

and transportation

thru the

capital

improvements

program

for the

E

City".

Article 11I, Section A. Membership:
First

change"

paragraph-

and zoning

seven(

7)" to " five(

5)"

and delete" of which one shall be from the planning

commission".

Article IV, Section

a

B. Meetings:

Remove " each member of the board shall be entitled to at least two ( 2) days'
delivered
Article

to

his

residence,

IV, Section

Change"

four( 4)"

of

any

D. Quorum

special

meeting

of the

written notice,

to be
Q

commission".

and Votes:

to" three( 3)".
S

by J. Blackford, to amend the constitution as discussed
above and bring back to the next meeting of the board for approval. Motion carried unanimously.
A

VII.

motion

was

made

by

L. Hevia,

seconded

RESULT:

ADOPTED[

MOVER:

Luis Hevia, Vice- Chair

UNANIMOUS]

SECONDER:

James E. Blackford, Member

AYES:

Blackford, Hevia, Yeuell, Guthrie

ABSENT:

Lamb

DECISIONS
None
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Communication: Receive the Transportation Advisory Board Meeting Minutes of February 9, 2017 (Consent Agenda)

VI.

Board

Advisory

7.4
3. 1
Minutes

VIII.

Transportation

Advisory

Board

February 9, 2017

RECOMMENDATIONS

IX.

STAFF REPORT

TAB was reminded of the Maitland' s Volunteer Appreciation Celebration to be held on Tuesday February 21,
2017, 6: 30pm at City Hall.
X.

CONSENT

AGENDA

None

XI.

OLD BUSINESS/

A.

ANY OTHER

CHAIRMAN'

BUSINESS

THE BOARD

DEEMS

ADVISABLE

S REPORT

p

None

R

B.

INDIVIDUAL
L. Hevia

MEMBER

noted

from

complaints

o

REPORT
Dommerich

area

residents

on

the

recent

Bicycle

a
a

Signage

Wayfinding

Q

Project. M. Reggentin indicated that punchlist items are being resolved and the City is working with Winter
Park Health Foundation
indicated

V. Guthrie
and

and

Commission

Zoning

Healthy

final

the

draft

February

Central

of

2"

the

d,

Florida

on a public

Downtown

Maitland

2017 meeting. The

Planning

and

2

campaign.

relations

Master Plan

Zoning

IL

presented

was

Commission

at

the

Planning

c

that the

n

voted

final draft be brought back to the commission to allow more time for public input.
Cl

L. Hevia

mentioned

reports

of

speeding

on

Seneca Trail

and

Dommerich

neighborhood.

N. Cooper

Nof

asked

that specific speeding concerns be forwarded to Public Works Department.
U.
w

L. Hevia

asked

Advanced
that the

XII.

about

the

Transportation
s application

region'

status

of

Technology
did

the

Intelligent

initiatives

not receive

an

Transportation

submitted

by

Systems (

MetroPlan

ITS)

Orlando.

grant

application

L. Hevia

was

C

for

U)
m

advised

c_

award.

v

ADJOURNMENT

c

There
meetin

being
:

no

other

business

to

come

before

the

Transportation

Advisory

Board,

K. Yeuell

adjourned

a

the

m

10 P. M.

Q

Slr

X17
c

hair

a

Da

son

Dat

st

Page

3

of
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7.5
3. 1

MINUTES OF THE CITY OF MAITLAND
FISCAL ADVISORY BOARD
APRIL 11, 2017

Jerry Gray
Thomas

the

called

meeting

Porter, Bryan Stewart

to

order

and

at

6: 31

Jerry Gray(

pm.
staff

Present were Jacki Churchill, Alex Gourlay,
Absent Barry Cotton.

liaison).

Note: These minutes are not intended to provide a transcript of the meeting. In general the minutes provide a record of

motions and actions, as well as a summary ofBoard, public and staff comments. Those who would like a verbatim record
of the proceedings may contact the City Clerk' s office to review the recordings)
PUBLIC

PERIOD

Public period opened for anything other than items on the agenda. There being no one who wished
to be heard, public period was closed.
o

OLD BUSINESS

0

A.

Approved

Minutes -

to

moved

approve

from

minutes

the

July

12,

2016

a

meeting

a

4- 0)

a

NEW BUSINESS

oM
A.

Elect Chairman
Thomas

B.

2016

Porter

CAFR -

and

as

Vice Chairman-

Vice- Chairman (

approved selection of Alex Gourlay as Chairman and

4- 0).

c

Staff distributed copy of 2016 financial statements, discussed financial

highlights, no audit findings or auditor management letter comments.
C.

2016

Auditor'

Quarterly

with

Governance -

Staff

distributed copy

of

a

2016

o

letter.

communications

D.

Communications

s

Financial

showing

revenues

Utilities,

Solid

Summary-

and

Waste,

Staff distributed 1st

expenditures

Miscellaneous

for 3

months

Funds,

and

of

quarter

fiscal

year

Summary

of

financial summary

a

reports

for the General Fund, CRA,
Cash &

Investments

c

as of

December 31, 2016. Discussed financial results and investment position.
is

OTHER

a

BUSINESS

v

a

Next Meeting Date and Action Items
The next regularly scheduled meeting is May 9, 2017 at 6: 30 pm at City Hall.
There being no further business to come before the Board, the meeting adjourned at 8: 06pm.
Sub

Minutes Approve

by:

e

ski
Jerry

r

,

son

/7
Alex Gourlay, Cliairpers n
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Communication: Receive the Fiscal Advisory Board Meeting Minutes of April 11, 2017 (Consent Agenda)

CITY HALL

7.6

MEETING DATE

AGENDA

May 22, 2017
Subject: Maitland Shores Sidewalk
/Utility Easement and Street Light
Agreement
Department/Office: Public Works

Section: Consent Agenda
Item #: 6
AGENDA REPORT

Requested Action or Motion: Move to authorize the Mayor to execute Sidewalk / Utility Easement
and Street Lighting agreement provided by PSREG Maitland Shores Owner, LLC.
Summary Explanation & Background:
PSREG Maitland Shores (owner) is providing a sidewalk / utility easement and street lighting
agreement for planned redevelopment at 304 Lake Avenue. A perpetual non-exclusive sidewalk and
utility easement provides for construction, maintenance and public access of sidewalk, bike trail and
street lighting on developer’s property. Easement is necessary to install a 5-foot wide sidewalk with
street lights along Lake Avenue and a 16-foot bike trail with street lights along the eastern boundary
of the property. These improvements are part of the redevelopment.
Additionally, the owner is proposing to install upgraded street light poles and fixtures. The street
lighting agreement requires PSREG Maitland Shores to pay the differential cost between upgraded,
and standard street light poles and fixtures. Duke Energy will maintain the street lights.
Staff recommends that City Council authorize the Mayor to execute sidewalk /utility easement and
street lighting agreement with PSREG Maitland Shores.
Fiscal Impact:
N/A
Exhibits: Sidewalk and Utility Easement_5-17-17
(PDF)
Street Lighting Agreement-5-17-17
(PDF)

Contact Person: Noel Cooper, Asst. PW Director

Commission/Board:

Phone #: 407-539-6217

Reviewed by City Attorney
Yes

X

N/A

Packet Pg. 17

Attachment: Sidewalk and Utility Easement_5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)

7.6.a

Prepared by:
Eversheds Sutherland (US) LLP
999 Peachtree Street NE, Suite 2300
Atlanta, Georgia 30309
Return to:
M aria Waldrop, City Clerk
City of Maitland
1776 Independence Lane
Maitland, Florida 32751

SIDEWALK AND UTILITY EASEMENT
TIDS SIDEWALK AND UTILITY EASEMENT (this "Agreement") is entered into
as of this __ day of _____� 2017 by and between PSREG MAITLAND SHORES
OWNER LLC, a Delaware limited liability company (hereinafter referred to as "Grantor''),
and CITY OF MAITLAND, a Florida municipal corporation, (hereinafter referred to as
"Grantee").
WTINESSETH
THAT GRANTOR, in consideration of the sum of TEN AND NOil 00 ($10.00)
DOLLARS paid by Grantee, the receipt of which is hereby acknowledged, does hereby grant
unto Grantee and assigns the following:
1. GRANT OF EASEMENT. Grantor does hereby give, grant, and convey to Grantee,
and its assigns, a perpetual non-exclusive sidewalk and utility easement over, under and across
those areas described or depicted on Exhibit A attached hereto ( the "Easement Area") within
Grantor's real property described on Exhibit B attached hereto (the "Grantor Property").
Grantee has authority to enter upon, construct and maintain in the Easement Area sidewalk and
utility facilities; provided, however Grantee shall not unreasonably interfere with Grantor's use
of the Easement Area or the Grantor Property.
2. COVENANTS RUNNING WITH THE LAND. All the covenants, terms,
agreements, conditions and restrictions set forth in this Agreement are intended to be and shall
be construed as covenants running with the land, binding upon, inuring to the benefit of and
enforceable by the parties hereto, their respective successors-in-interest, devisees, grantees,
heirs, and assignees upon the terms, provisions, and conditions herein set forth.
[Signature Page Follows]

38911170.1
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Attachment: Sidewalk and Utility Easement_5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)
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Attachment: Sidewalk and Utility Easement_5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)
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Attachment: Sidewalk and Utility Easement_5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)
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Attachment: Sidewalk and Utility Easement_5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)
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7.6.b

This STREET LIGHTING AGREEMENT made this . - day of------�
2017, by and between the CITY of MAITLAND, a Florida municipal corporation in the State of
Florida (hereinafter the "City"), and PSREG MAITLAND SHORES OWNER LLC, a Delaware
limited liability company (hereinafter "Owner"), as owner of certain property located in Maitland,
Orange County, Florida, as more particularly described on Exhibit A attached hereto (the
"Property").
WITNESSETH
and
and

WHEREAS, Owner desires to upgrade the street lighting poles and fixtures on the Property;
WHEREAS, City pays the rental amount of standardized poles and fixtures only;

WHEREAS, Owner is willing to pay the differential rental amount between the chosen
upgrade and the standard pole and fixture for their Property.
NOW THEREFORE, in consideration of the mutual covenants and conditions herein
contained, and other good and valuable consideration, the sufficiency of which are hereby
acknowledged by the parties, the parties hereto agree, for themselves, their heirs, successors and
assigns, as follows:
1.
The duration ofthis agreem ent is perpetual. With consent of both parties, this agreement
m ay be terminated at any time and upgraded poles and fixtures will revert to standard poles and
fixtures.
2.
Owner agrees to pay to the City of Maitland the amount of $______ per year
(adjusted annually to reflect Duke Energy rates), which the parties agree is the differential cost
between the upgraded poles and fixtures selected and the standard poles and fixtures for their
neighborhood. The first payment of ______ (prorated to -----�--� is due
prior to issuance of the Work Order to Duke Energy. Subsequent paym ents will be due on or
prior to July 1 each year. If annual payment is not received by City, City will issue a Work Order to
Duke Energy to revert to standard poles and fixtures.
3.
Owner agrees to pay any and all up-front costs incurred by Duke Energy in providing
upgraded poles and fixtures. These up-front costs, if incurred, are due prior to the issuance of the
Work Order to Duke Energy. Duke Energy has defined these costs as-------�·
4.

City agrees to maintain and keep current the rental payments to Duke Energy.

5.

Duke Energy will be responsible to maintain the street lights.

[Signatures Commence on the Following Page]

38911018.2
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Attachment: Street Lighting Agreement-5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)

STREET LIGHTING AGREEMENT

Attachment: Street Lighting Agreement-5-17-17 (1308 : Easement and Street lighting Agreement - 304 Lake Avenue)
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7.7

MEETING DATE

AGENDA

May 22, 2017
Subject: Construction Award –
Tuscarora
Trail
Sidewalk
Improvements
Department/Office: Public Works

Section: Consent Agenda
Item #: 7
AGENDA REPORT

Requested Action or Motion: Move to authorize the City Manager to approve a contract with Estep
Construction, Inc., in the amount of $184,166.25 and establish a contingency of $19,000 for
construction of new sidewalk along Tuscarora Trail.
Summary Explanation & Background:
Fiscal Year 2017 Capital Improvements Program (CIP) approves the construction of approximately
2,950 feet of new sidewalk along Tuscarora Trail from Temple Trail to the city limits to create
pedestrian connectivity to existing sidewalk systems. Design was performed by Burgess & Niple, one
of our continuing engineering services providers.
The bid opening for Tuscarora Trail sidewalk improvements project was held on May 8, 2017 and one
bid was received:
• Estep Construction, Inc $184, 166.25
Estep Construction, Inc., has 21 years relevant construction experience and they are FDOT pre
qualified for sidewalk construction. Estep Construction, Inc., recently completed construction of new
sidewalk on Thistle Lane and their performance was very satisfactory. Section 8 of the City’s
purchasing policy states that when there is only one bid or proposal received, an award may be made
to such bidder or proposer if the City Manager in consultation with the Director of Finance and the
department head of the using agency, determines that: the price submitted is fair and reasonable,
other prospective bidders or proposers had a reasonable opportunity to respond, and there is not
adequate time for a re-solicitation. Staff has determined that this bid meets the criteria for award. In
consultation with potential bidders, the completion date requirement was stated as the reason for not
bidding on the project.
Staff recommends that Estep Construction, Inc., be awarded the Tuscarora Trail sidewalk
improvements project in the amount of $184,166.25 plus a contingency of $19,000 (10%), for a
budget not to exceed $203,166. Contractor is required to complete construction by August 7, 2017,
before the fall 2017 school semester.
Fiscal Impact:
The funding for this project ($203,166) is budgeted in account # 01-412-541-6300-BS601. The
available budget is $288,215.
Contact Person: Noel Cooper, Asst. PW Director
Exhibits:

Packet Pg. 28
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Commission/Board:

Phone #: 407-539-6217

Reviewed by City Attorney
Yes

X

N/A
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9.1

MEETING DATE

AGENDA

May 22, 2017
Subject: Amendments to the
Planning and Zoning Commission
Bylaws
Department/Office: City Manager

Section: Decisions
Item #: 1
AGENDA REPORT

Requested Action or Motion: Move to approve the Planning and Zoning Commission bylaws as
amended.
Summary Explanation & Background:
As a regular attendant at Board and Commission meetings over the last several months, it was noticed
that certain boards were experiencing issues with the agenda format and content. This has led to
some level of confusion and caused the meetings to run less efficiently than optimal. Based upon this
circumstance, an evaluation of the all board and commission by-laws was conducted. Based upon this
evaluation, it was determined that the agenda format and content within the by-laws was inconsistent
with the agenda format currently being used within all boards.
Unfortunately, the agenda format contained within the bylaws does not lend itself to typical items
contained within the P&Z agenda. In order to provide for a consistent meeting format, The Planning
and Zoning Commission was requested to amend the by-laws of the board to change the sequence and
list of items on the meeting agenda to be similar to other city boards and to make it more functional
for board and public use. This will also assist in the transition to the new agenda software to provide
consistency for the staff preparing the agendas.
On February 16, 2017, the Planning and Zoning Commission met to discuss the proposed changes to
the bylaws and recommended additional changes.
Proposed New Agenda Format
I. Call to Order/Roll Call
II. Pledge of Allegiance
III. Approval of Minutes
IV. Public Period for Non-Agenda Items
V. Public Hearings/Recommendations
VI. Old Business
VII. New Business
VIII. Other Business the Commission Deems Advisable
IX. Adjournment
The Commission also requested other changes to the by-laws as noted below. A complete copy of the
By-laws is attached. Changes to the bylaws are reflected in strike-through and under-line format.

Packet Pg. 30

9.1

Page
4

Article
VI

Title
Procedure

Section
A

4

VI

Procedure

B

5

VI

Procedure

C

8

IX

Hearings

D

8

IX

Hearings

F

Fiscal Impact:
N/A
Exhibits: PZ By laws 03172017 (002)
Commission/Board:

Title
Meeting Format
and Order of
Business
Rules of
Procedure

Meeting
Documentation
Formal Action
Meetings

Contents of
Minutes

(DOC)

Add (A)/Deleted (D)
(A) new agenda format (D)
existing agenda format
(A) general parliamentary
procedures as administered by
the presiding officer (D) the
provisions of Robert’s Rules of
Order, most recent addition,
(D) (i.e., 1st and 3rd Thursdays
of the month)
Items 3-5. (A) 3. Add the number
5 to be consistent in formatting;
4. Change individual comment
period from one to three
minutes; 5. Change the rebuttal
time for the applicant from two
to five minutes.
(A) and posted on the City’s
website and

Contact Person: Mark Reggentin, Assistant City
Manager
Phone #: 407-539-6220

Reviewed by City Attorney
Yes

X

N/A
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9.1.a

BY-LAWS FOR THE
PLANNING AND ZONING COMMISSION, LOCAL PLANNING AGENCY,
AND LAND DEVELOPMENT REGULATION COMMISSION
OF THE CITY OF MAITLAND, FLORIDA

SECTION A. Officers of the Commission.
The officers of the Commission shall consist of a Chairperson and Vice Chairperson elected
by the Commission. All officers shall be eligible for re-election.
SECTION B. The Presiding Officer.
The Chairperson shall be the presiding officer (hereinafter: the "Presiding Officer") at
meetings and hearings of the Commission and shall perform all duties as described by proper
parliamentary procedure.
The Presiding Officer's general duties are:
1. To open and call the meeting to order;
2. To announce the business to be conducted;
3. To recognize members entitled to the floor or to recognize individuals seeking to address
the Commission;
4. To state and put to a vote all questions which are regularly moved or necessarily arise in
the course of proceedings;
5. To announce the result of the vote;
6. To move proceedings forward as much as shall be reasonable and appropriate by seeking
to avoid redundant or repetitive presentations or remarks by individuals addressing the
Commission;
7. To require order and sincerity in meetings;
8. To inform the group present as to a point of order or a practice pertinent to pending
business;
9. To authenticate, by signature when necessary, all actions, orders, and proceedings of the
Commission.
10. To administer oaths and compel the attendance of witnesses, when necessary; and
11. To establish time limits for presentations at the meetings, as deemed appropriate by the
Presiding Officer.
The Presiding Officer shall conduct business only for the benefit of the Commission and
shall reflect no personal prejudice in any matter.

1
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Attachment: PZ By laws 03172017 (002) (1315 : Amendments to the Planning & Zoning Bylaws)

ARTICLE I
OFFICERS

9.1.a

SECTION C. Vice Chairperson.
The Vice Chairperson shall assist the Presiding Officer in any way possible subject to the
Presiding Officer's request. Upon the absence of the Presiding Officer, the Vice Chairperson
shall automatically act as the Presiding Officer of the Planning and Zoning Commission.

The City Manager shall designate a Department to generally assist the Commission and be
responsible for carrying out the following duties:
1. Keep records and minutes of meetings and hearings of the Commission and transmit draft
copies of all minutes to City Council within fifteen (15) days of such meeting;
2. Keep a record of the members and call this roll when required;
3. Notify officers and committees of their appointment and furnish committees with all
papers necessary;
4.
5.
6.
7.

Record the number of votes for and against each question put to vote;
Indicate any absences or disqualifications from voting when a question is put to vote;
Arrange proper and legal notice of hearings;
Attend to correspondence of the Commission and such other duties as are normally
carried out by a secretary or as authorized by the Presiding Officer of the Commission, as
may be reasonably required by the Commission for the proper performance of its duties.
ARTICLE II
NOMINATION AND ELECTION OF OFFICERS

SECTION A. Nominations.
Nominations of officers shall be made from among the members at the annual organization
meeting, which shall be held on the first regularly scheduled meeting in each calendar year.
SECTION B. Elections.
Election of officers shall take place immediately following nominations. Voting shall take
place by roll call. A candidate receiving three votes of the membership at a meeting where there
is a properly constituted quorum shall be declared elected and shall serve for a term of one (1)
year or until his successor shall take office. Officers are eligible for re-election
SECTION C. Vacancies.
Upon a vacancy in the post of the Presiding Officer, the Vice Chairperson shall
automatically succeed to the office of Presiding Officer for the remaining time period in the term
of that office. Vacancies in unexpired terms of office shall be filled immediately by the regular
election procedures set forth in Article III. Upon filling a vacancy, the individual so selected
shall serve the remaining time period in the unexpired term in which the vacancy was filled.

2
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Attachment: PZ By laws 03172017 (002) (1315 : Amendments to the Planning & Zoning Bylaws)

SECTION D. Executive Secretary and Administrative Assistant.

9.1.a

ARTICLE III
COMMITTEES

ARTICLE IV
AMENDMENT
By-Laws amendments may be proposed by the Commission to City Council at any meeting by a
two-thirds vote, a quorum being present. Any amendments to the By-Laws shall be effective only
with City Council approval.
ARTICLE V
MEETINGS
SECTION A. Time of Meetings.
Unless the Presiding Officer shall otherwise set the time, date, or location of a meeting, the
regular meetings of the Commission shall be held on the first Thursday of each month and, if
necessary, on the third Thursday of each month at 6:30- p.m. in the Maitland City Council
Chambers. The meeting on the third Thursday may be a work session. The work session
meetings need not be advertised in a "newspaper of general circulation" as that term is defined in
the Florida Statutes. No vote shall be taken at a work session meeting. Unless the Commission at
a duly called meeting has directed otherwise for any given meeting, the Executive Secretary,
after consultation with the Presiding Officer, shall set the agenda for all meetings. All meetings
shall be open to the public.
SECTION B. Quorum.
The Commission shall consider a quorum Present when a simple majority of the total
membership of the Commission is in attendance.
SECTION C. Special Meetings.
Special meetings may be called by the Presiding Officer with forty-eight (48) hours written
notice (i.e., notice posted at City Hall), provided a quorum can be assembled.
SECTION D. Transcription of Meetings.
All meetings of the Commission shall be public and shall be recorded.

ARTICLE VI
3
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Attachment: PZ By laws 03172017 (002) (1315 : Amendments to the Planning & Zoning Bylaws)

The Chairperson shall be empowered to appoint such special committees as deemed necessary
at any time or, on the majority vote of the members at any meeting, and shall appoint committees as
they direct.

9.1.a

PROCEDURE
SECTION A. Meeting Format and Order of Business.
1.
2.
3.
4.
5.

Call to Order
Pledge of Allegiance
Roll Call
Reading or Disposition of Minutes of Previous Meeting
Public Period for non-agenda items (up to15 minutes with time limit of three minutes per
person)
6. Public Hearings
7. Decisions
8. Recommendations
9. Staff Presentations or work sessions
10. Review of Council Action on Prior Items
11. Any Other Business the Commission Deems Advisable
12. Adjournment
I.

Call to Order/Roll Call

II.

Pledge of Allegiance

III.

Approval of Minutes

IV.

Public Period for Non-agenda items

V.

Public Hearings/Recommendations

VI.

Old Business

VII.

New Business

VIII. Other Business the Commission Deems Advisable
IX.

Adjournment

"Any Other Business the Commission Deems Advisable" shall be time period open to
discussion and announcements by members of the Commission, City Community
Development Division staff, and the Commission's Legal Counsel.
SECTION B. Rules of Procedure.
Unless otherwise set forth in these By-Laws, general parliamentary procedure as
administered by the presiding officer. the provisions of Roberts Rules of Order, most recent
edition, shall be the parliamentary rules of Procedure which shall guide all Commission
meetings. Questions or statements made by members of the Commission. The General Public,
permit applicants, or staff shall be directed to the Presiding Officer. The failure to follow the
procedures set forth in these By-Laws shall not be a basis upon which any person or legal entity
may seek an invalidation of any action taken by the Commission. The time periods for noted for
speaking are subject to the discretion of the presiding officer.

4
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The order of business at regular meetings shall be as follows:

9.1.a

All meeting documentation for a regularly scheduled Planning and Zoning Commission
meeting or work session (i.e., 1st and 3rd Thursdays of the month) must be submitted to and
received by the Community Development Department no later than close of business eight (8)
days prior to the regularly scheduled meeting or work session. Meeting documentation includes
any new, updated or revised; plan, study, report, illustration, development agreement, exhibit and
other documentation required as part of the application submittal requirements. Failure to submit
all required meeting documentation by the aforementioned deadline shall give the Planning and
Zoning Commission cause to continue the item to the next available regularly scheduled meeting
or work session, subject to notice requirements and scheduling.
Section D. Extend Time Periods for Public to Speak.
Time periods for speaking as provided herein may be extended upon the discretion of the
Presiding Officer.
ARTICLE VII
VOTING
Each regular Commission member, including the Chairperson, shall have an equal vote in all
matters.
ARTICLE VIII
TRANSACTION OF BUSINESS
SECTION A. Transcripts.
All minutes and records of proceedings, including findings and determinations, shall be filed
with the official records of the City of Maitland. A transcript of the proceedings of the
Commission's regular meetings may be requested by any member of the Commission or the
general public, but any expenses incurred in the preparation of the transcript shall be the
responsibility and obligation of the requesting party, if a member of the general public.
SECTION B. Record Voting.
The manner in which each member has voted (e.g. - "yea" or "nay") on all issues put to a
vote, excluding procedural motions, shall be recorded in the minutes of the Commission. A
member may supplement the minutes with a statement explaining the reason for voting in a
certain manner. The statement may not exceed one hundred (100) words and must be filed with
the Executive Secretary within five (5) business days (holidays excluded) after the meeting at
which the member's vote was cast.
SECTION C. Recommendations to City Council; Final Action by Commission.
1. Whenever the Commission shall act on any proposal that must be adopted as an
ordinance, the Commission shall not take final action on said proposal unless it is in the
form of a written ordinance that can be transmitted to the City Council. This Section C.1
specifically refers to actions including but not limited to initial zoning classifications,
rezonings, annexations, amendments to the City's Comprehensive Development Plan, and
5
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SECTION C. Meeting Documentation.

9.1.a

2. Whenever the Commission shall act on any proposal that must be adopted as a resolution,
the Commission shall not take final action on said proposal unless the proposal is in the
form of a written resolution that can be transmitted to the City Council. This Section C. 2
specifically refers only to actions including site plan approvals and permitted conditional
uses. All conditions of approval must be specifically set forth in the resolution.
ARTICLE IX
HEARINGS
SECTION A. Special Hearings.
In addition to those hearings required by law, the Commission may hold public hearings at its
discretion when it is apparent that such hearings will be in the public interest. Due notice of any
special hearings shall be called as the Commission may deem appropriate.
SECTION B. Presentations of Applications to Commission at Public Hearings for a
Development Permit or for Land Development Regulation.
The procedure for hearing applications for a development permit or for creation of or
amendment to a Land Development Regulation, all subject to a public hearing before the
Commission, shall be as follows:
1. The Presiding Officer shall open the public hearing.
2. A brief summary of the subject matter, including but not limited to the type of
development permit or land development regulation sought, the name of the applicant,
and if applicable, general characteristics of the proposed development, and location of
the proposed development, shall be presented by a representative of the Community
Development Department. As part of the summary, any letters or written comments
received by the City regarding the development permit or land development regulation
application shall be presented and made a part of the record.
3. An announcement shall be made that for the Commission to give consideration to any
written statements, diagrams, maps, or other exhibits, a copy of the exhibits must be
submitted to the Executive Secretary with a request to the Presiding Officer that the
exhibits be appropriately marked by the Executive Secretary and made a part of the
record of the public hearing. Additionally, an announcement shall be made that all
individuals addressing the Commission must give their name, address, and who they are
representing, if anyone other than themselves.
4. The applicant shall make a presentation to the Commission and the public.
5. The Commission members may question the applicant concerning the application.

6
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amendments to or creation of any land development regulations. If the ordinance
constitutes a development permit, all conditions of approval must be specifically set forth
in the ordinance.

9.1.a

6. Individuals in attendance at the public hearing, other than the applicant or the applicants'
professional consultants will be heard and may offer suggestions or questions for the
Commission to address concerning the application.
8. Upon completion of all input by the public and the applicant, the public hearing will be
closed by the Presiding Officer. Members of the Commission will be called upon to make
relevant comments as may be deemed appropriate by the individual members, including
but not limited to requests of the applicant and staff to examine specific issues. The
proposal will then be referred to the Development Review Committee for further action,
if such action is required.
SECTION C. Hearings Regarding Proposals to Amend the Comprehensive Development Plan.
1. The Presiding Officer shall open the public hearing.
2. A summary of the proposal to amend the Comprehensive Development Plan shall be
presented by the Community Development Division. The summary shall include but not
be limited to the nature of the proposal, the manner in which it will affect the
Comprehensive Development Plan, the report of the Development Review Committee,
and the action needed to be taken by the Commission. As part of the summary, any letters
or written comments received by the City regarding the proposal to amend the
Comprehensive Development Plan shall be presented and made a part of the record.
3. An announcement shall be made that for the Commission to give consideration to any
written statements, diagrams, maps, or other exhibits, a copy of the exhibits must be
submitted to the Executive Secretary with a request to the Presiding Officer that the
exhibits be appropriately marked by the Executive Secretary and made a part of the
record of the public hearing. Additionally, an announcement shall be made that all
individuals addressing the Commission must give their name, address, and who they are
representing, if anyone other than themselves.
4. The Comprehensive Development Plan amendment applicant shall make a presentation
to the Commission and the public.
5. The Commission members may question the applicant concerning the proposed
amendment.
6. Individuals in attendance at the public hearing, other than the applicant or the applicant's
professional consultants will be heard and may offer suggestions or questions for the
Commission to address concerning the application.
7. Rebuttal and summation may be presented by the applicant (limited to five minutes).
8. Upon completion of all input by the public and the applicant, the public hearing will be
closed by the Presiding Officer. Members of the Commission will be called upon to make
any relevant comments as may be deemed appropriate by the individual members. The
Presiding Officer will seek a motion for final disposition of the application for
amendment to the Comprehensive Development Plan.

7
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7. Rebuttal and summation may be presented by the applicant (limited to five minutes)..
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SECTION D. Formal Action Meetings
The procedure for taking formal action on a development permit or for an amendment to a
land development regulation, or for an amendment to the Comprehensive Development Plan,
shall be as follows:
1. The Presiding Officer shall open the meeting.

3. The applicant may comment on the staff report, such comments to be limited to five (5)
minutes. Written correspondence will be allowed, so long as such correspondence has
been received by the Community Development Department at least forty-eight (48) hours
prior to the meeting time.
4. Individuals in attendance, other than the applicant or the applicant's professional
consultants, will be heard and shall address all questions to the Chair, with a time limit of
one three (3) minutes for each individual. An announcement shall be made that all
individuals addressing the Commission must give their name, address, and who they are
representing, if anyone other than themselves.
5. Rebuttal and summation may be presented by the applicant, with a time limit of two five
(5) minutes.
6. Commission members will then take the application under consideration for formal
action.
SECTION F. Contents of Minutes.
The Executive Secretary shall keep minutes on presentations before the Commission. The
record shall include the name, address, and who the speaker represented, if anyone, and a very
brief synopsis of the speaker's statement to the Commission. The official copy of the minutes on
file at City Hall and posted on the City’s website and shall also include all written statements,
exhibits, letters, and other exhibits submitted at hearings and made a part of the record. The
minutes shall include the name of the Commission member making all motions, the name of the
Commission member seconding all motions, a roll call vote for all non-procedural motions, and
at least a final vote tally for all procedural motions.

ARTICLE X
DEFINITIONS
SECTION A. General Definitions.
The following definitions shall apply to all sections of these By-Laws:
1.

"Commission" shall mean and refer to the Planning and Zoning Commission, the Local
Planning Agency, and the Land Development Regulation Commission, individually or
collectively.
8
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2. A staff representative will provide a summary and overview of the staff report.

2.

"Comprehensive Development Plan" shall mean and refer to the Comprehensive Plan
adopted by the City Pursuant to Chapter 163, Florida Statutes, as set forth in Section
12-15, City Code, and as the same may be amended from time to time.

3.

"Development Permit" shall mean and refer to any development order for a zoning or
rezoning, site plan review, permitted conditional use, subdivision approval, or plat
approval.

4.

"Development Review Committee" shall mean and refer to the technical staff
committee of the City provided for in Section 4.7-13, City Code, as the same may be
amended from time to time.

5.

"Land Development Regulation" shall mean and refer to an ordinance to be considered
for enactment by the City Council of the City of Maitland that regulates any aspect of
development and includes any local government zoning, rezoning, subdivision,
building construction, or sign regulations or any other regulation controlling the
development of land.

I HEREBY CERTIFY that these By-Laws were duly adopted as the By-Laws of the City of
Maitland Planning and Zoning Commission, Local Planning Agency, and Land Development
Regulation Commission, and that these By-Laws were properly adopted at a meeting of the
aforementioned Commission held on the ________ day of ______________, 2017.

_______________________
Michael Wilde
Presiding Officer
ATTEST:
_____________________
Executive Secretary

__________________________
Date
Ratified by Maitland City Council:

By: ________________________
A. Dale McDonald, Mayor

Attest:

__________________________
Maria Waldrop, City Clerk

___________________________
Date

9
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9.2

MEETING DATE

AGENDA

May 22, 2017
Subject: Amendments to the Parks
and Recreation Advisory Board
Bylaws and Constitution
Department/Office: City Manager

Section: Decisions
Item #: 2
AGENDA REPORT

Requested Action or Motion: Move to approve the revised Parks and Recreation Advisory Board
Constitution and Bylaws as attached.
Summary Explanation & Background:
At the March 1, and May 3, 2017 meetings of the Parks and Recreation Advisory Board, the Board
discussed various changes to the By-laws and Constitution. There was consensus on several issues.
Based upon that consensus, staff has prepared amendments to the documents for your review. The
Board voted 6-0 to recommend approval of the revised bylaws and constitution as presented.
I. By-laws
As a regular attendant at Board and Commission meetings over the last several months, it was noticed
that certain boards were experiencing issues with the agenda format and content. This has led to
some level of confusion and caused the meetings to run less efficiently than optimal. Based upon this
circumstance, an evaluation of the all board and commission by-laws and constitutions was
conducted. Based upon this evaluation, it was determined that the agenda format and content within
the by-laws was inconsistent with the agenda format currently being used within all boards.
Unfortunately, the agenda format contained within the bylaws does not lend itself to typical items
contained within the PRAB agenda. In order to provide for a consistent meeting format, The Parks
and Recreation Advisory Board is requested to amend the by-laws of the board to change the
sequence and list of items on the meeting agenda to be similar to other city boards and to make it
more functional for board and public use. This will also assist in the transition to the new agenda
software to provide consistency for the staff preparing the agendas.
At the May 17th, 2017 meeting, the Parks and Recreation Advisory Board Recommended the following
changes.
The existing By-Laws read as follows:
ARTICLE VII
PROCEDURE
SECTION A. Meeting Format and Order of Business
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The order of business at regular meetings shall be as follows:
A.
B.
C.
D.
E.
F.
H.
I.
J.

Call to Order
Pledge of Allegiance
Roll Call
Reading or Disposition of Minutes of Previous Meeting
Public Hearings
Decisions
Recommendations
Staff Presentations or work sessions
Adjournment

“Any other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board, City staff, and, the Boards Legal Counsel.
The recommended changes to the Meeting Format and Order of Business are as follows:
ARTICLE VII
PROCEDURE
SECTION A. Meeting Format and Order of Business
The order of business at regular meetings shall be as follows:
I. Call to Order/Roll Call
II. Pledge of Allegiance
III. Reading or Disposition of Minutes of Previous Meeting
IV. Public Period
V. Old Business
VI. New Business
VII. Any Other Business the Board Deems Advisable*
VIII. Adjournment
* “Any other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board
Under this format, the items of regular business that reoccur on the agenda such as staff reports,
follow up items, etc., would appear under old business.
The Lakes Advisory Board, Transportation Advisory Board and Planning and Zoning Commission are
also amending their bylaws to adopt a consistent agenda format.
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Additionally, it was brought to the Board's attention that under Article VI, Section B. Rules of
Procedure, the Board has adopted Roberts Rules of Order. However the Board only very loosely
follows these procedures. Based upon this circumstance, the Board requested that this be amended to
eliminate reference to Roberts Rules of Order and include language that would indicate that the Board
would follow general parliamentary procedure as determined by the Chairman.
Lastly, an additional amendment was approved. Under Article V, Section A, the time of the meetings is
specifically stated as 7:30 P.M. It is recommended to strike that time and insert language to allow the
Board flexibility to change the time of the meeting based upon the schedule of the board members.
II. Constitution
At the October meeting of the PRAB, there was a brief discussion of the Constitution and the fact that
some of the language is outdated. Due to the fact that other Boards and commissions are reviewing
their Constitutions, it is an appropriate time to review the PRAB Constitution. In October an issue
was discussed regarding the Board's involvement in the development process in terms of fees and
park dedications.
Article II Section B Item #1 of the PRAB constitution states the following:
The board, after conferring with the City Manager on budget and staffing needs, may make
recommendations to the City Council on these matters.
It is clear that the PRAB is consulted on the capital portion of the budget and those recommendations
are incorporated into the budget document and forwarded to the City Council. However, operations
and staffing needs are typically left to the management team and City Manager, who possess the
expertise, professional training and observation of day to day activities to make these
recommendations.
Article II, Section B item # 3 of the PRAB constitution states the following:
Any and all land dedication or fees resulting from subdivision developments shall be
subjected to review and comment prior to the first Planning and Zoning
Commission public hearing on the preliminary subdivision review. If no comments
are received by this date, it shall be presumed that the Parks and Recreation
Advisory Board does not with to comment.
It is fairly apparent that the intent of this item is to comment on the fees that developers are subject to
pay for constructing new residential developments in Maitland.
The word “subdivision” was probably inserted in this document and was appropriate at the time given
the fact that single-family developments were likely about the only type of residential development
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taking place in Maitland at the time that this language was added. Land within the City is now about
“built out” and there will not likely be any additional single-family large scale subdivisions
constructed within the City limits because large tracts of vacant land suitable for this type of
development do not exist. Redevelopment projects, many of which will likely involve multi-family
units, will likely be the primary new residential type that will be constructed in the future.
Based upon this situation the section was amended to eliminate the word subdivision to include all
development.
The phrase “any and all land dedication or fees…” may be too broad. PRAB may indeed want to know
about any projects that involve land dedication but the board likely does not want to be notified of
every instance that a developer is required to pay standard fees.
To explain this further it may be helpful to revisit the concept of park impact fees. When any
individual or group desires to build a single house or a large residential development that person or
group is required to pay a park impact fee. This impact fee helps to recoup fees for the “impact” that
each new residential unit will have on the park system of Maitland now or in the future (i.e. there may
be overcrowding on the playgrounds requiring more to be constructed, we may be required to build
more parking spaces in parks, we may need to acquire land and build more ballfields, etc.). The
current adopted park impact fee required for each new single or multi-family unit in the city is $2,151
per dwelling unit. This money is deposited in the Parks Trust fund to expand the parks system
through acquisition of or improvements to parks.
PRAB likely does not want to be notified each time that a developer has agreed to pay the standard
park impact fees of $2151 for every new single or multi family unit constructed. PRAB may instead
wish to only be apprised of instances when there is any deviation from this norm such as the occasion
when instead of paying the City park impact fees, a developer may choose to request that those fees be
used to construct a public park on their development site. Use of the phrase “any and all” suggests
that every park fee is reviewed by PRAB. Staff feels that this is not the intent of this overall item.
The direction received from the Board was to focus on land dedication for park purposes. Based upon
this direction, this section was modified to reflect that change. This section has also been modified to
eliminate fee reviews.
The term “with” which is the third to last word in this paragraph is likely a Scribner’s error and should
instead be “wish.” This can be amended at the same time that the other changes are implemented.
Additionally, a section was added to ensure that the Board would recommend changes to the Parks
and Recreation user fee structure.
Article III. Section C. Filling Vacancies
This section requires the City Council to act to fill a vacant position within 30 days. For various
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reasons, this is not always possible. In this case more discretionary language is appropriate. This
section has been revised to reflect that.
Article IV Section B. Meetings
This section addresses the minimum number of meetings (6) that the Board must have each year. It is
staff's opinion that this is unnecessary for two reasons. First, it is unlikely that this will be an issue in
the future as it has not been an issue in the past. Secondly, if, for some unforeseen circumstance, the
Board failed to meet six times, there is no penalty for this inaction. For that reason, more
discretionary language has been included.
This section also states that if a special meeting is called, each member is entitled to have two days
notice to be "delivered to their residence". As we have moved into the current era of electronic
communication, it is recommended that this language be struck.
Lastly, the Board is refereed to as a Commission in this paragraph. This has been amended.
Article V11. Section A. Fees
There seems to be no reason to retain this section as no fees have been established nor have they been
required so this section has been eliminated.
Fiscal Impact:
N/A
Exhibits: PRAB Bylaws 2017 update
(DOC)
PRAB Constitution 2017 update (DOC)

Contact Person: Mark Reggentin, Assistant City
Manager

Commission/Board:

Phone #: 407-539-6220

Reviewed by City Attorney
Yes

X

N/A
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BY-LAWS FOR THE
PARKS AND RECREATION ADVISORY BOARD
OF THE CITY OF MAITLAND, FLORIDA
SECTION A. Officers.
The officers of the Parks and Recreation Advisory Board shall consist of a Chairperson and Vice
Chairperson elected by the Board. All officers shall be eligible for re-election for a period not to
exceed two consecutive years.
SECTION B. The Presiding Officer.
The Chairperson shall be the presiding officer (hereinafter: the "Presiding Officer") at meetings
of the Board and shall perform all duties as described by proper parliamentary procedure.
The Presiding Officer's general duties are:
I. To open and call the meeting to order;
2. To announce the business to be conducted;
3. To recognize members entitled to the floor or to recognize individuals seeking to
address the Board;
4. To state and put to a vote all questions which are regularly moved or necessarily arise
in the course of proceedings;
5. To announce the result of the vote;
6. To move proceedings forward as much as shall be reasonable and appropriate by
seeking to avoid redundant or repetitive presentations or remarks by individuals
addressing the Board;
7. To require order and sincerity in meetings;
8. To inform the group present as to a point of order or a practice pertinent to pending
business;
9. To authenticate, by signature when necessary, all actions, orders, and proceedings of
the Board.
10. To administer oaths and compel the attendance of witnesses, when necessary; and
11. To establish time limits for presentations at the meetings, as deemed appropriate by
the Presiding Officer.
The Presiding Officer shall conduct business only for the benefit of the Board and shall reflect no
personal prejudice in any matter.
SECTION C. Vice Chairperson.
The Vice Chairperson shall assist the Presiding Officer in any way possible subject to the
Presiding Officer's request. Upon the absence of the Presiding Officer, the Vice Chairperson
shall automatically act as the Presiding Officer of the Board.
The City Manager shall designate a Department to generally assist the Board and be responsible
for carrying out the following duties:
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I. Keep records and minutes of meetings and hearings of the Board and transmit draft
copies of all minutes to City Council within fifteen (15) days of such meeting;
2. Keep a record of the members and call this roll when required;
3. Notify officers and committees of their appointment and furnish committees with all
papers necessary;
4. Record the number of votes for and against each question put to vote;
5. Indicate any absences or disqualifications from voting when a question is put to vote;
6. Arrange proper and legal notice of hearings;
7. Attend to correspondence of the Board and such other duties as are normally carried
out by a secretary or as authorized by the Presiding Officer of the Board, as may be
reasonably required by the Board for the proper performance of its duties.
ARTICLE II
NOMINATION AND ELECTION OF OFFICERS
SECTION A. Nominations.
Nominations of officers shall be made from among the members at the annual organization
meeting, which shall be held on the first regularly scheduled meeting in each calendar year.
SECTION B. Elections.
Election of officers shall take place immediately following nominations. Voting shall take place
by roll call. A candidate receiving the majority of votes of the membership at a meeting where
there is a properly constituted quorum shall be declared elected and shall serve for a term of one
(I) year or until his successor shall take office. All officers elected at the annual meeting shall
assume office at the close of that meeting. Officers are eligible for re-election for a period not to
exceed two consecutive years.
SECTION C. Vacancies.
Upon a vacancy in the post of the Presiding Officer, the Vice Chairperson shall automatically
succeed to the office of Presiding Officer for the remaining time period in the term of that office.
Vacancies in unexpired terms of office other than the Presiding Officer shall be filled
immediately by the regular election procedures set forth in this Article. Upon filling a vacancy,
the individual so selected shall serve the remaining time period in the unexpired term in which
the vacancy was filled.
ARTICLE III
COMMITTEES
The Chairperson shall be empowered to appoint such special committees as deemed necessary at
any time or, on the majority vote of the members at any meeting, and shall appoint committees
as they direct.
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ARTICLE IV
AMENDMENT
By-Laws amendments may be proposed by the Board to City Council at any meeting by a twothirds vote, a quorum being present. Any amendments to the By-Laws shall be effective only
with City Council approval.
ARTICLE V
MEETINGS
SECTION A. Time of Meetings.
Unless the Presiding Officer shall otherwise set the time, date, or location of a meeting, the
regular meetings of the Board shall be held at 7:30 p.m. on the first Wednesday of the month at a
time determined by the Board in the Maitland City Council Chambers or other appropriate public
meeting place consistent with Florida Statutes. Unless the Board at a duly called meeting has
directed otherwise for any given meeting, the Executive Secretary, after consultation with the
Presiding Officer, shall set the agenda for all meetings. All meetings shall be open to the public.
SECTION B. Quorum.
The Board shall consider a quorum Present when a simple majority of the total membership of
the Board is in attendance.
SECTION C. Special Meetings.
Special meetings may be called by the Presiding Officer with forty-eight (48) hours written
notice (i.e., notice posted at City Hall), provided a quorum can be assembled.
SECTION D. Transcription of Meetings.
All meetings of the Board shall be public and shall be tape recorded.
ARTICLE VI
PROCEDURE
SECTION A. Meeting Format and Order of Business.
The order of business at regular meetings shall be as follows:
A. Call to Order
B. Pledge of Allegiance
C. Roll Call
D. Reading or Disposition of Minutes of Previous Meeting
E. Public Hearings
F. Decisions
3
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G. Recommendations
H. Staff Presentations or work sessions
I. Any Other Business the Board Deems Advisable
J. Adjournment
"Any Other Business the Board Deems Advisable" shall be time period open to discussion and
announcements by members of the Board, City staff, and the Board's Legal Counsel.
I. Call to Order/Roll Call
II. Pledge of Allegiance
III. Reading or Disposition of Minutes of Previous Meeting
IV. Public Period
V. Old Business
VI. New Business
VII. Any Other Business the Board Deems Advisable*
VIII. Adjournment
* “Any other Business the Board Deems Advisable” shall be time period open to
discussion and announcements by members of the Board

SECTION B. Rules of Procedure.
Unless otherwise set forth in these By-Laws, the provisions of Roberts Rules of Order, most
recent edition, shall be the parliamentary rules of Procedure which general parliamentary
procedure as determined by the chairman, shall guide all Board meetings. Questions or
statements made by members of the Board by the General Public, permit applicants, or staff shall
be· directed to the Presiding Officer. The failure to follow the procedures set forth in these ByLaws shall not be a basis upon which any person or legal entity may seek an invalidation of any
action taken by the Board.
ARTICLE VII
VOTING
Each regular Board member, including the Chairperson, shall have an equal vote in all matters.
ARTICLE VIII
TRANSACTION OF BUSINESS
SECTION A. Transcripts.
All minutes and records of proceedings, including findings and determinations, shall be filed
with the official records of the City of Maitland. A transcript of the proceedings of the Board's
regular meetings may be requested by any member of the Board or the general public, but any
expenses incurred in the preparation of the transcript shall be the responsibility and obligation of
the requesting party, if a member of the general public.
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The manner in which each member has voted (e.g. - "aye" or "nay") on all issues put to a vote,
excluding procedural motions, shall be recorded in the minutes of the Board. A member may
supplement the minutes with a statement explaining the reason for voting in a certain manner.
The statement may not exceed one hundred (100) words and must be filed with the Executive
Secretary within five (5) business days (holidays excluded) after the meeting at which the
member's vote was cast.
SECTION C. Contents of Minutes.
The Executive Secretary shall keep minutes on presentations before the Board. The record shall
include the name, address, and who the speaker represented, if anyone, and a very brief synopsis
of the speaker's statement to the Board. The official copy of the minutes on file at City Hall shall
also include all written statements, exhibits, letters, and other exhibits submitted at hearings and
made a part of the record. The minutes shall include the name of the Board member making all
motions, the name of the Board member seconding all motions, a roll call vote for all nonprocedural motions, and at least a final vote tally for all procedural motions.
I HEREBY CERTIFY that these By-Laws were duly recommended as the By-Laws of the City
of Maitland Parks and Recreation Advisory Board on the 3rd day of June, 2017, and that these
By-Laws were properly adopted at a meeting of the Maitland City Council held on the _____ day
of ____________, 2017.

____________________________________
Todd Deery, Chairman

____________________________________
A. Dale McDonald, Mayor
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CONSTITUTION
PARKS AND RECREATION ADVISORY BOARD
OF THE CITY OF MAITLAND, FLORIDA

ARTICLE I
ESTABLISHMENT OF THE PARKS AND RECREATION ADVISORY BOARD
The Parks & Recreation Advisory Board of the City of Maitland, Florida, is hereby authorized
by action of the City Council of Maitland and shall perform all advisory functions appropriate of
said Board as designated in the Constitution and By-Laws governing this Board and as
authorized by the City Council of Maitland.

ARTICLE II
PURPOSE: GENERAL FUNCTIONS, POWERS AND DUTIES
SECTION A. Mission Statement
The Parks & Recreation Advisory Board shall develop and review plans to meet the present and
future parks, recreation, leisure activities and conservation needs of the City, with the exception of
the Maitland Public Library and Maitland Art Center, and shall, by report, recommend to the City
Council programs, facility requirements, parks utilization, beautification proposals, and similar
recommendations to provide the City with a continually updated parks, recreation, leisure activities,
and conservation program.
SECTION B. General Functions, Powers and Duties
1. The board, after conferring with the City Manager on budget and staffing needs, may
make recommendations to the City Council on these matters. on an annual basis, shall
review the 5 year Parks Capital Improvement Plan.
2. To ensure interdepartmental cooperation, the Board may request presence of a
representative of other departments at any of its regular or special meetings through the
City Manager.
3. Any and all land dedication or fees resulting from subdivision developments ,for the
purpose of park use as defined in the Parks and Recreation Master Plan, shall be
subjected to review and comment prior to the first Planning and Zoning Commission
public hearing on the project preliminary subdivision review. If no comments are
received by this date, it shall be presumed that the Parks and Recreation Advisory
Board does not with wish to comment.
4. The Board shall review, comment and recommend to City Council on all issues relative
to recreation, parks, and conservation land acquisition or disposal.
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5. The Board shall review and make recommendations to the City Council on issues
involving parks and recreation user fee structure.
6. The Board shall perform other duties which may be lawfully assigned to it.

ARTICLE III
MEMBERSHIP AND OFFICERS
SECTION A. Membership
The Board shall consist of seven (7) members to be appointed by and serve at the pleasure of the
City Council. Members of the Board shall be residents of the City of Maitland. No person shall
be appointed with private or personal interests likely to conflict with the general public interest.
SECTION B. Terms of Members
Board members shall each serve on the Board for a term of three (3) years. A member may be
reappointed by the City Council for one successive term. Terms share a common expiration date
and month, June 30, but stagger expiration years. If a member is appointed to fill a vacancy,
pursuant to II.C. below, that appointment shall not be considered a full term unless the
appointment period is for eighteen (18) months or greater.
SECTION C. Filling Vacancies
Vacancies shall be filled by appointment of the City Council for the remainder of the unexpired
term of office. The City Council shall fill such vacancies within thirty (30) days of notification
from the chairman of the Board or City Clerk.
SECTION D. Removal from Office
Members of the Board may be removed from office by the affirmative vote of three (3) of the
members of the City Council for cause upon written charges and after public hearing, if
requested by the member.
If any member is absent from three (3) consecutive regular meetings, or from fifty percent (50%)
of the scheduled meetings in any continuous six-month period and that member has not resigned,
that member is assumed to have resigned from the Board. That member shall be notified within
thirty days by the City Clerk that the member’s office is vacant and City Council shall promptly
fill such vacancy. The member shall have the right to reapply.
SECTION E. Officers and Committees
The Board shall annually elect a Chairman and Vice-Chairman, and may create and fill other
offices and committees as needed.
2
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SECTION F. Executive Secretary and Administrative Assistance
The City Manager shall designate a Department which shall provide clerical and administrative
support to the Board as may be reasonably required by the Board for the proper performance of
its duties.
SECTION G. Funding and Compensation
Members of the Board shall receive no salaries or fees, but may receive necessary travel, per
diem, and other expenses while on official business for the City. The City Council shall make
available to the Board such appropriations as it may see fit for expenses necessary in the conduct
of Board work through the City Budget allocation process and appropriate City administrative
procedures.
SECTION H. Ethics and Statutory Reference.
Members shall be bound by State Statutes regarding Government in the Sunshine and Conflict of
Interest.

ARTICLE IV
PROCEDURES, MEETING AND QUORUM
SECTION A. Adoption of Rules
The Board shall adopt rules necessary to the conduct of its affairs, and in keeping with the
provisions of this Constitution.
SECTION B. Meetings
The Board shall hold at least six (6) meetings each year The Board shall meet as required, on a
day to be established by the Board, and may hold such additional regular meetings as may be
designated by the Board. In addition, the Board may hold such special meetings as may be
called by the chairman or by the request of three (3) members. Each member of the Board shall
be entitled to at least two (2) days’ written notice, to be delivered to his residence, of any special
meeting of the Board Commission. All meetings shall be open to the public.
SECTION C. Minutes and Records
The Board shall keep minutes of its proceedings, showing the vote of each member upon each
question. If a member is absent or fails to vote, the minutes shall reflect this fact. The Board
shall also reflect in its minutes all official actions, which minutes shall be a public record and be
filed in the office of the City Clerk.
SECTION D. Quorum and Votes
The Board shall not transact any business at any regular or special meeting unless a quorum of
four (4) members are present, and every action taken and every decision rendered by the Board
shall be approved by at least three (3) members. The Board shall consider a quorum present
when a simple majority of the total membership of the Board is in attendance. If any matter
3
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coming before the Board shall inure the special private gain of a member of the Board (as
defined in Chapter 112.3143, Florida Statutes), said member shall declare his conflict of interest
with the pending request. After a conflict of interest has been declared, the declarant shall file a
Memorandum of Voting Conflict form within fifteen (15) days with the City Clerk disclosing the
nature of the interest in conflict. Said form will be attached to and made part of the Board
minutes. If no conflict of interest as defined above has been declared, then the member is
required to vote on each issue before the Board.
SECTION E. Recommendations to City Council
The Chairman shall take special care to convey in writing any formal recommendation of the
Committee to City Council. In the event that the recommendation is an Ordinance, Resolution or
Budget item, then the Committee shall conduct a minimum of two (2) meetings on the item. The
first shall be for public input and the second shall be to formulate and adopt the recommendation.

ARTICLE V
APPEALS
Any person or persons, or any board, taxpayer, department, or bureau of the City jointly or
severally aggrieved by any decision of the Board may petition the City Council for review of the
decision. The petition must be filed with the City Clerk within thirty (30) days of the
determination of the Board.
ARTICLE VI
FEES
The City Council shall establish by resolution a schedule of fees to cover administrative costs for
the functions of the Board.
ARTICLE VI
TERMINATION

SECTION A. Formal Termination
The City Council may, by majority vote, cause the Board to cease operations at any time as it
may deem appropriate.
Approved by Maitland City Council on______________, 2017.

By:
Mayor A. Dale McDonald
4
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Attest:
Maria Waldrop, City Clerk
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MEETING DATE

AGENDA

May 22, 2017
Subject: Amendments to the
Transportation Advisory Board
Bylaws and Constitution
Department/Office: City Manager

Section: Decisions
Item #: 3
AGENDA REPORT

Requested Action or Motion: Move to approve amendments to the Transportation Advisory Board
Bylaws and Constitution.
Summary Explanation & Background:
As a regular attendant at Board and Commission meetings over the last several months, it was noticed
that certain boards were experiencing issues with the agenda format and content. This has led to
some level of confusion and caused the meetings to run less efficiently than optimal. Based upon this
circumstance, an evaluation of the all board and commission bylaws and constitutions was conducted.
Based upon this evaluation, it was determined that the agenda format and content within the bylaws
was inconsistent with the agenda format currently being used within all boards. For this reason staff
and the boards went through a review of the bylaws and constitutions to ensure they were consistent
and updated.
At the May 11, 2017 meeting, TAB voted 5-0 to amend its Bylaws and Constitution as follows:
By-Laws:
First, the Bylaws refer to the Board as the Transportation Board, not the Transportation Advisory
Board. For consistency, this has been revised.
Recommended new condensed agenda format is as follows:
A. Call to Order/Roll Call
B. Pledge of Allegiance
C. Approve minutes of previous meeting
D. Public Period
E. Old Business
F. New Business
G. Any Other Business
F. Adjournment
As requested by the Board, a brief description of items E to G are provided below for review and are
included in the proposed bylaws.
Public Period shall be a period for the public to address the Board on items not on the agenda. A three
(3) minute time limit shall be in place for each speaker
Old Business shall include items that were previously discussed by the Board and required additional
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information or follow-up from a previous meeting and staff reports on the status of mobility related
policy and projects
New business shall include items that the Board is considering for the first time
“Any Other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board, City staff, and the Board’s Legal Counsel.
Article V, Section A. Time of Meetings, has been revised to be less specific. Currently, the bylaws
require a 6:30 meeting. However, based upon the make-up of the Board, the time may need to be
adjusted. By eliminating the specific time and inserting "at a time determined by the Board" it will
provide some flexibility without requiring additional amendments to the bylaws for such action..
Article VII, Section B. Rules of Procedure has been amended to strike the requirement to follow
Robert's Rules of Order and replace it with "general parliamentary procedure" as the Board has not
followed Roberts Rules of Order, nor can be expected to, due to the complicated nature of the rules.
Constitution:
Several issues were discussed regarding Constitutional changes. These included creating a new focus
on larger policy issues related to mobility and capital improvements to implement these policies. This
new mandate is intended to deemphasize and eliminate development related reviews of traffic studies
related to development approvals. As directed by the Board, to this end, there was consent that the
Planning and Zoning Commission liaison position was no longer needed on the Board and the general
functions, powers and duties should be amended to affect this change.
Additionally, the Board recommended that the size of the Board be reduced from seven (7) to five (5)
members and the Planning and Zoning Commission liaison be eliminated. The elimination of this
position is in line with the new direction requested by the Board and the fact that all information
regarding board agendas, back-up information minutes and recordings are or are easily available
through the city's web site.
With the change in composition of the Board, it was necessary to amend the staggering of terms to
avoid wholesale board turnover in a given year. Based upon this, in working with the City Clerk, it
was determined that the most equitable way to address this is to reset the terms with this
amendment. Although this will slightly extend the terms of service for existing Board members, it will
be simpler for the Clerk's office to administer in the future. Specifically, the terms would reset in May
(this is when the City Council is scheduled to adopt the revised Constitution). Under the proposed
schedule, Mr. Hevia and Mr. Blackford would be appointed for 1 year terms. However, these would be
treated as filling unexpired terms, allowing each of these members to serve an additional two (2) full
terms if desired. Mr. Lamb and the unfilled position would be for two (2) years. This approximately
coincides with the end of Mr. Lamb's term. Finally, Mr Yeuell would serve the three (3) years he was
appointed to with the term ending in May of 2020.
Recommended changes to the constitution as discussed by the Board are as follows:
Article II, Section A. Mission Statement:
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·

Delete “and Planning and Zoning Commission”

Article II, Section B. General Functions, Powers and Duties:
1. Change “Traffic Circulation ” to “Transportation”.
2. Change “regular” to “as needed” and ad a statement clarifying the role of the Board in
Development related review activities.
3. Delete “the Planning and Zoning Commission or”.
4. Change “traffic impact fee fund and transportation improvements for the City” to “mobility fee
and transportation improvements thru the capital improvements program for the City”.
Article III, Section A. Membership:
·

First paragraph - change “seven (7)” to five (5)” and delete “of which one shall be from the
planning and zoning commission”. This will necessitate the change in terms of office described
above.

Article III, Section C. Filling Vacancies.
·

This requires the City Council to act within 30 days to fill a vacancy. However, unforeseen
circumstances occur that make this impossible, such as lack of applicants. Additionally, there is
no way the TAB can compel performance by the City Council.

Article IV, Section B. Meetings:
·

Remove “each member of the board shall be entitled to at least two (2) days’ written notice, to
be delivered to his residence, of any special meeting of the commission”.

Article IV, Section D. Quorum and Votes:
·

Change “four (4)” to “three (3)”.

Article IV, Section E. Recommendations to Council.
·

In this section, there is a requirement for two meetings on certain items. This protocol has not
been strictly adhered to in the past there is no requirement for two hearings so the TAB
recommended striking that language..

Article VI - Fees. This section is not necessary due to the fact that the Board has no administrative
costs for the function of the Board.
The revised constitution and bylaws are provided for your review.
Fiscal Impact:
N/A
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Exhibits: TAB Bylaws -Revised 2-9-17
(DOCX)
TAB Constitution Revised 2-9-17 (DOC)

Contact Person: Mark Reggentin, Assistant City
Manager

Commission/Board: Transportation Advisory Board

Phone #: 407-539-6220

Reviewed by City Attorney
Yes

X

N/A
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BY-LAWS FOR THE
TRANSPORTATION ADVISORY BOARD
OF THE CITY OF MAITLAND, FLORIDA

ARTICLE I
OFFICERS
SECTION A. Officers.
The officers of the Transportation Advisory Board shall consist of a Chairperson and Vice
Chairperson elected by the Board. All officers shall be eligible for re-election for a period not to exceed
two consecutive years.
SECTION B. The Presiding Officer.
The Chairperson shall be the presiding officer (hereinafter: the “Presiding Officer”) at meetings of
the Board and shall perform all duties as described by proper parliamentary procedure.
The Presiding Officer’s general duties are:
1. To open and call the meeting to order;
2. To announce the business to be conducted;
3. To recognize members entitled to the floor or to recognize individuals seeking to
address the Board;
4. To state and put to a vote all questions which are regularly moved or necessarily arise
in the course of proceedings;
5. To announce the result of the vote;
6. To move proceedings forward as much as shall be reasonable and appropriate by
seeking to avoid redundant or repetitive presentations or remarks by individuals
addressing the Board;
7. To require order and sincerity in meetings;
8. To inform the group present as to a point of order or a practice pertinent to pending
business;
9. To authenticate, by signature when necessary, all actions, orders, and proceedings of
the Board;
10. To administer oaths and compel the attendance of witnesses, when necessary; and,
11. To establish time limits for presentations at the meetings, as deemed appropriate by the
Presiding Officer.
The Presiding Officer shall conduct business only for the benefit of the Board and shall reflect no
personal prejudice in any matter.

SECTION C. Vice Chairperson.
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The Vice Chairperson shall assist the Presiding Officer in any way possible subject to the Presiding
Officer’s request. Upon the absence of the Presiding Officer, the Vice Chairperson shall automatically act
as the Presiding Officer of the Board.
SECTION D. Executive Secretary and Administrative Assistant.
The City Manager shall designate a Department to generally assist the Board and be responsible
for carrying out the following duties:
1. Keep record and minutes of meetings and hearings of the Board and transmit draft copies of all
minutes to City Council within fifteen (15) days of such meeting;
2. Keep a record of the members and call this roll when required;
3. Notify officers and committees of their appointment and furnish committees with all papers
necessary;
4. Record the number of votes for and against each question put to vote;
5. Indicate any absences or disqualifications from voting when a question is put to vote;
6. Arrange proper and legal notice of hearings;
7. Attend to correspondence of the Board and such other duties as are normally carried out by a
secretary or as authorized by the Presiding Officer of the Board, as may be reasonably required
by the Board for the propter performance of its duties.
ARTICLE II
NOMINATION AND ELECTION OF OFFICERS
SECTION A. Nominations.
Nominations of officers shall be made from among the members at the annual organization
meeting, which shall be held on the first regularly scheduled meeting each calendar year.
SECTION B. Elections.
Election of officers shall take place immediately following nominations. Voting shall take place by
roll call. A candidate receiving the majority of votes of the membership at the meeting where there is a
properly constituted quorum shall be declared elected and shall serve for a term of one (1) year or until his
successor shall take office. All officers elected at the annual meeting shall assume office at the close of that
meeting. Officers are eligible for re-election for a period not to exceed two (2) consecutive years.
SECTION C. Vacancies.
Upon a vacancy in the post of the Presiding Officer, the Vice Chairperson shall automatically
succeed to the office of Presiding Officer for the remaining time period in the term of that office. Vacancies
in unexpired terms of office other than the Presiding Officer shall be filled immediately by the regular
election procedures set forth in this Article. Upon filling a vacancy, the individual so selected shall serve
the remaining time period in the unexpired term in which the vacancy was filled.
ARTICLE III
COMMITTEES
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The Chairperson shall be empowered to appoint such special committees as deemed necessary at
any time or, on the majority vote of the members at any meeting, and shall appoint committees as they
direct.
ARTICLE IV
AMENDMENT
By-Laws amendment may be proposed by the Board to City Council at any meeting by two-thirds
vote, a quorum being present. Any amendments to the By-Laws shall be effective only with City Council
approval.
ARTICLE V
MEETINGS
SECTION A. Time of Meetings.
Unless the Presiding Officer shall otherwise set the time, date, or location of a meeting, the regular
meetings of the Board shall be held at a time determined by the Board 6:30p.m. on the second Thursday of
every month at Maitland City Hall or other appropriate public meeting place consistent with Florida
Statutes. Unless the Board at a duly called meeting has directed otherwise for any given meeting, the
Executive Secretary, after consultation with the Presiding Officer, shall set the agenda for all meetings. All
meeting shall be open to the public.
SECTION B. Quorum.
The Board shall consider a quorum Present when a simple majority of the total membership of the
Board is in attendance.
SECTION C. Special Meetings.
Special meetings may be called by the Presiding Officer with forty-eight (48) hours written notice
(i.e., notice posted at City Hall), provided a quorum can be assembled.
SECTION D. Transcription of Meetings.
All meetings of the board shall be public and shall be tape recorded.
ARTICLE VI
COMMUNICATION WITH CITY COUNCIL
For any recommendations or request that the Board desires an action or response from City Council, the
Presiding Officer shall forward a memo to the City Council through the City Clerk with the information
and requested action outlined for City Council action.
ARTICLE VII
PROCEDURE
SECTION A. Meeting Format and Order of Business.
The order of business at regular meetings shall be as follows:
A. Call to Order/Roll Call
3
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B.
C.
D.
E.

F.

G.
H.
I.
J.
K.
L.
M.
N.

1. Determination of Quorum
Pledge of allegiance
Roll Call
Reading or Disposition of Minutes of Previous Meeting
Public Period/Hearings
(Shall be a period for the public to address the Board on items not on the agenda. A three
(3) minute time limit shall be in place for each speaker)
Old Business
(Shall include items that were previously discussed by the Board and required additional
information or follow-up from a previous meeting and staff reports on the status of mobility
related policy and projects)
New Business
(Shall include items that the Board is considering for the first time)
General Business
Decisions
Recommendations
Staff Presentations or work sessions
Consent Agenda
Old Business/Any Other Business the Board Deems Advisable
(Shall be time period to open to discussion and announcements by members of the Board)
Adjournment

“Any Other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board, City staff, and the Board’s Legal Counsel.
SECTION B. Rules of Procedure.
Unless otherwise set forth in these By-Laws, the provisions of Roberts Rules of Order, most recent
edition, shall be the preliminary rules of Procedure which shall guide all Board meetings. Questions or
statements made by members of the Board by the General Public, permit applicants, or staff shall be directed
to the Presiding Officer. The failure to follow the procedures set forth in these By-Laws shall not be a basis
upon which any person or legal entity may seek an invalidation of any action taken by the Board.
ARTICLE VIII
VOTING
Each regular Board member, including the Chairperson, shall have an equal vote in all matters.
ARTICLE IX
TRANSACTION OF BUSINESS
SECTION A. Transcripts.
All minutes and records of proceedings, including findings and determinations, shall be filed with
the official records of the City of Maitland. A transcript of the proceedings of the Board’s regular meetings
may be requested by any member of the Board or the general public, but any expenses incurred in the
preparation of the transcript shall be the responsibility and obligation of the requesting party, if a member
of the general public.
4
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The manner in which each member has voted (e.g. – “aye” or “nay”) on all issues put to a vote,
excluding procedural motions, shall be recorded in the minutes of the Board. A member may supplement
the minutes with a statement explaining the reason for voting in a certain manner. The statement may not
exceed one hundred (100) words and must be filed with the Executive Secretary within five (5) business
days (holidays excluded) after the meeting at which the member’s vote was cast.
SECTION C. Contents of Minutes.
The Executive Secretary shall keep minutes on presentation before the Board. The record shall
include name, address, and who the speaker represented, if anyone, and a very brief synopsis of the
speaker’s statement to the Board. The official copy of the minutes on file at City Hall shall also include all
written statements, exhibits, letters and other exhibits submitted at hearings and made part of the record.
The minutes shall include the name of the Board member making all motions, the name of the Board
member seconding all motions, a roll call vote for non-procedural motions, and at least a final vote tally for
all procedural motions.
I HEREBY CERTIFY that these By-Laws were duly recommended as the By-Laws of the City of
Maitland Transportation Board on the 11th of May, 2017 and that these By-Laws were properly adopted at
a meeting of the Maitland City Council held on the _____ of _____, 2017

_____________________________
Kay Yeuell, Chairperson
Attest:
___________________________________
Executive Secretary
________________________________
A. Dale McDonald, Mayor
Attest:
___________________________________
Maria Waldrop, City Clerk
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CONSTITUTION
TRANSPORTATION BOARD
OF THE CITY OF MAITLAND, FLORIDA
ARTICLE I
ESTABLISHMENT OF THE TRANSPORTATION BOARD
The Transportation Board of the City of Maitland, Florida, is hereby authorized by action of
the City Council of Maitland and shall perform all advisory functions appropriate of said Board
as designated in the Constitution and By-Laws governing this Board and as authorized by the
City Council of Maitland.

ARTICLE II
PURPOSE: GENERAL FUNCTIONS, POWERS AND DUTIES
SECTION A. Mission Statement
The Transportation Board shall serve as a direct conduit between the citizens of Maitland and the
City Council and Planning and Zoning Commission in areas including, but not limited to, local
and regional transportation issues.
SECTION B. General Functions, Powers and Duties.
1. The Board shall provide recommendations regarding the Traffic Circulation Transportation
Element of the Comprehensive Development Plan and Future Traffic Circulation Map.
2. The Board shall review and monitor proposed projects of all applicable regional, County and
local transportation committees and Boards and communicate regularly as needed to City
Council activities or projects impacting the City of Maitland.
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3. The Board shall review specific transportation issues as referred by the Planning and Zoning
Commission or City Council to ensure consistency with overall transportation policies and
sound transportation planning and engineering.
4. The Board shall provide recommendations for use of Traffic Impact Fee Fund Mobility Fee
and transportation improvements thru the Capital Improvements Program for the City.
5. The Board shall identify process to encourage to the greatest extent possible community
participation in the transportation decision-making process through regular communications
and information dissemination on key issues.
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ARTICLE III
MEMBERSHIP AND OFFICERS
SECTION A. Membership.
The Board shall consist of seven (7) five (5) members to be appointed by and serve at the
pleasure of the City Council. of which one shall be from the Planning and Zoning Commission.
Members of the Board shall be residents of the City of Maitland. No person shall be appointed
with private or personal interests likely to conflict with the general public interest. The members
of the Board shall in October 1999 October 1999June of 2017 be appointed so two (2) members
serve for one (1) year (this shall be treated as fulfilling the unexpired term of a previous
member); one (1) member for two (2) years; and two (2) members one member forfor three (3)
years. The remaining member was appointed in April 1999 and for consistency will be subject to
reappointment in October 2001.
There after all members shall be appointed to serve in
accordance with SECTION B.
SECTION B. Terms of Members.
Board members shall each serve on the Board for a term of three (3) years. A member may be
reappointed by the City Council for one successive term. If a member is appointed to fill a
vacancy, pursuant to III.C. below, that appointment shall not be considered a full term unless the
appointment period is for eighteen months or greater.
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SECTION C. Filling Vacancies.
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Vacancies shall be filled by appointment of the City Council for the remainder of the unexpired
term of office. The City Council shall fill such vacancies within thirty (30) days of notification
from the Chairperson of the Board or City Clerk.
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SECTION D. Removal from Office.
Members of the Board may be removed form from office by the affirmative vote of three (3) of
the members of the City Council for cause upon written charges and after public hearing, if
requested by the member.
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If any member is absent from three consecutive regular meetings, or from fifty (50%) percent of
the scheduled meetings in any continuous six-month period and that member has not resigned,
that member is assumed to have resigned from the Board. That member shall be notified within
thirty (30) days by the City Clerk that the member’s office is vacant and City Council shall
promptly fill such vacancy. The member shall have the right to reapply.
SECTION E. Officers and Committees.
The Board shall annually elect a Chairperson and Vice-Chairperson, and may create and fill
other offices and committees as needed.
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SECTION F. Executive Secretary and Administrative Assistance.
The City Manager shall designate a Department which shall provide clerical and administrative
support to the Board as may be reasonably required by the Board for the proper performance of
its duties.
SECTION G. Funding and Compensation.
Members of the Board shall receive no salaries or fees, but may receive necessary travel, per
diem, and other expenses while on official business for the City. The City Council shall make
available to the Board such appropriations as it may see fit for expenses necessary in the conduct
of the board work through the City Budget allocation process and appropriate City administrative
procedures.
SECTION H. Ethics and Statutory Reference.
Members shall be bound by State Statures regarding Government in the Sunshine and Conflict
of Interest.
ARTICLE IV
PROCEDURES, MEETING AND QUORUM
SECTION A. Adoption of Rules.
The Board shall adopt rules necessary to the conduct of its affairs and in keeping with the
provisions of this Constitution.
SECTION B. Meetings.
The Board shall hold meetings at least once each month, on a day to be established by the Board,
and may hold such additional regular meetings as may be designated by the Board. In addition,
the Board may hold such special meetings as may be called by the Chairperson or by the request
of three (3) members. Each member of the Board shall be entitled to at least two (2) days’
written notice, to be delivered to his residence, of any special meeting of the Commission. All
meetings shall be open to the public.
SECTION C. Minutes and Records.
The Board shall keep minutes of its proceedings, showing the vote of each member upon
question. If a member is absent or fails to votes, the minutes shall reflect this fact. The Board
shall also reflect in its minutes all official actions, which minutes shall be a public record and be
filed in the office of the City Clerk.
SECTION D. Quorum and Votes.
The Board shall not transact any business at any regular or special meeting unless a quorum of
four (4) three (3) members is present, and every action taken and every decision rendered by the
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Board shall be approved by at least three (3) members. If any matter coming before the Board
shall inure the special private gain of a member of the Board (as defined in Chapter 112.3143,
Florida Statutes), said member shall declare his conflict of interest with the pending request.
After a conflict of interest has been declared, the declarant shall file a Memorandum of Voting
Conflict form within fifteen (15) days with the City Clerk disclosing the nature of the interest in
conflict. Said form will be attached to the made part of the Board minutes. If no conflict of
interest as defined above has been declared, then the member is required to vote on each issue
before the Board.
SECTION E. Recommendations to City Council.
The Chairperson shall take special care to convey in writing any formal recommendation of the
Board to City Council. In the event that the recommendation is an Ordinance, Resolution or
Budget item, then the Board shall conduct a minimum of two (2) meetings on the item. The first
shall be for public input and the second shall be formulate and adopt the recommendation.

Formatted: Strikethrough

ARTICLE V
APPEALS
Any person or persons, or any board, taxpayer, department, or bureau of the City jointly or
severely aggrieved by any decision of the Board may petition the City Council for review of the
decision. The petition must be filed with the City Clerk within thirty (30) days of the
determination of the Board.
ARTICLE VI
FEES
The City Council shall establish by resolution a schedule of fees to cover administrative costs for
the functions of the Board.

Formatted: Strikethrough

ARTICLE VII
TERMINATION

SECTION B. Formal Termination.
The City Council may, by majority vote, cause the Board to cease operations at any time as it
may deem appropriate.
Approved by Maitland City Council on

By. ________________________________
A. Dale McDonald, Mayor

Attest:__________________________
Maria Waldrop, City Clerk
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MEETING DATE

AGENDA

May 22, 2017
Subject: Amendment to Lakes
Advisory Board's Bylaws

Section: Decisions
Item #: 4
AGENDA REPORT

Department/Office: City Manager
Requested Action or Motion: Move to approve the amended Lakes Advisory Board Bylaws.
Summary Explanation & Background:
As a regular attendant at Board and Commission meetings over the last several months, it was noticed
that certain boards were experiencing issues with the agenda format and content. This led to some
level of confusion and caused the meetings to run less efficiently than optimal. Based upon this
circumstance, an evaluation of the all board and commission bylaws was conducted. Based upon this
evaluation, it was determined that the agenda format and content within the bylaws was inconsistent
with the agenda format currently being used within all boards. For this reason staff and the boards
went through a review of the bylaws and constitutions to ensure they were consistent and updated.
Unfortunately, the agenda format does not lend itself to typical items contained within the LAB
agenda. In order to provide for a consistent meeting format, The Lakes Advisory Board is requested to
amend the bylaws of the board to Change the sequence and list of items on the meeting agenda to be
similar to other city boards and to make it more functional for board and public use. This will also
assist in the transition to the new agenda software to provide consistency for the staff preparing the
agendas.
The existing Bylaws read as follows:
ARTICLE VII
PROCEDURE
SECTION A. Meeting Format and Order of Business
The order of business at regular meetings shall be as follows:
A.
B.
C.
D.
E.
F.

Call to Order
Pledge of Allegiance
Roll Call
Reading or Disposition of Minutes of Previous Meeting
Public Period/Hearings
General Business
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G.
H.
I.
J.
K.

Decisions
Recommendations
Staff Presentations or work sessions
Old Business/Any Other Business the Board Deems Advisable
Adjournment

“Any other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board, City staff, and the Boards Legal Counsel.
The recommended changes to the Meeting Format and Order of Business are as follows:
ARTICLE VII
PROCEDURE
SECTION A. Meeting Format and Order of Business
The order new of business at regular meetings shall be as follows:
I.
Call to Order/Roll Call
II. Pledge of Allegiance
III. Reading or Disposition of Minutes of Previous Meeting
IV. New Business
V. Old Business
VI. Any Other Business the Board Deems Advisable*
VII. Adjournment
* “Any other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board
Under this format, the items of regular business that reoccur on the agenda such as staff reports,
Winter Parks lakes report, follow up items, etc., would appear under old business.
SECTION B. Rules of Procedure
The Board recommended removing the requirement for following Roberts Rules of Order and
substituted general parliamentary procedures to eliminate any confusion and ensure that the
formality of Roberts Rules would not be required.
The LAB Constitution is structured differently than the other boards with fewer requirements. Since
the LAB acted on their rules early on in the process they did not address constitutional issues such as
time limitations on the City Council for filling vacancies; the requirement for two (2) hearings on
certain items prior to forwarding them to the City Council; and fees to cover administrative costs for
the function of the Board. They also did not address the specificity of the time of their meetings within
their bylaws.
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Fiscal Impact:
Exhibits: LAB Bylaws Amendment 3-10-17 PR (002)
(DOC)

Contact Person: Mark Reggentin, Assistant City
Manager

Commission/Board:

Phone #: 407-539-6220
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ARTICLES I
OFFICERS
SECTION A. Officers.
The officers of the Lakes Advisory Board shall consist of a Chairperson and Vice Chairperson
elected by the Board. All officers shall be eligible for re-election for a period not to exceed two
consecutive years.

SECTION B. The Presiding Officer.
The Chairperson shall be the presiding officer (hereinafter: the “Presiding Officer”) at meetings
of the Board and shall perform all duties as desired by proper parliamentary procedure.
The Presiding Officer’s general duties are:
1. To open and call the meeting to order;
2. To announce the business to be conducted;
3. To recognize members entitled to the floor or to recognize individuals seeking to address
the Board;
4. To the state and put to a vote all questions which are regularly moved or necessarily arise
in the course of proceedings ;
5. To announce the result of the vote;
6. To move proceedings forward as much as shall be reasonable and appropriate by seeking
to avoid redundant or repetitive presentations or remarks by individuals addressing the
Board;
7. To require order and sincerity in meetings;
8. To inform the group present as to a point of order or a practice pertinent to pending
business;
9. To authenticate, by signature when necessary. All actions, orders, and proceedings of the
Board;
10. To administer oaths and compel the attendance of witnesses, when necessary; and
11. To establish time limits for presentations at the meetings, as deemed appropriate by the
Presiding Officer.
The Presiding Officer shall conduct business only for the benefit of the Board and shall reflect no
personal prejudice in any matter.

SECTION C. Vice Chairperson.
The Vice Chairperson shall assist the Presiding Officer in any way possible subject to the
Presiding Officer’s request. Upon the absence of the Presiding Officer, the Vice Chairperson
shall automatically act as the Presiding Officer of the Board.
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BY-LAWS FOR THE
LAKES ADVISORY BOARD
OF THE CITY OF MAITLAND, FLORIDA

9.4.a

SECTION D. Executive Secretary and Administrative Assistant

1. Keep records and minutes of meetings and hearings of the Board and transmit draft
copies of all minutes to City Council within fifteen (15) days of such meeting;
2. Keep record of the members and call this roll when required;
3. Notify officers and committees of their appointment and furnish committees with all
papers necessary;
4. Record the number of votes for and against each question put to vote;
5. Indicate any absences or disqualifications from voting when a question is put to vote;
6. Arrange proper and legal notice of hearing;
7. Attend to correspondence of the Board and such other duties as are normally carried out
by a secretary or as authorized by the Presiding Officer of the Board, as may be
reasonably required by the Board for the proper performance of its duties.

ARTICLE II
NOMINATION AND ELECTION OF OFFICERS
SECTION A. Nomination
Nominations of officers shall be made from among the members at the annual organization
meeting, which shall be held on the first regularly scheduled meeting in each year calendar year.

SECTION B. Elections
Election of officers shall take place immediately following nominations. Voting shall take place
by roll call. A candidate receiving the majority of votes of the membership at a meeting where there is a
properly constituted quorum shall be declared elected at the annual meeting shall assume office at the
close of that meeting. Officers are eligible for re-election for a period not to exceed two (2) consecutive
years.

SECTION C. Vacancies
Upon vacancies I the post of the Presiding Officer, the Vice Chairperson shall be filled
automatically succeed to the office of Presiding Officer for the remaining time period in the term of that
office. Vacancies in unexpired terms of office other than the Presiding Officer shall be filled immediately
by the regular election procedures set forth in this Article. Upon filling the vacancy, the individual so
selected shall serve the remaining time period in the unexpired term in which the vacancy was filled.

ARTICLE III
COMMITTEES
The Chairperson shall be empowered to appoint such special committees as deemed necessary at
any time or, on the majority vote of the members at any meeting, and shall appoint committees as they
direct.
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The City Manager shall designate a Department to generally assist the Board and be responsible
for carrying out the following duties:

ARTICLE IV
AMENDMENT
By-Laws amendments may be proposed by the Board to City Council at any meeting by a twothirds vote, a quorum being present. Any amendments to the By-Laws shall be effective only with City
Council approval.

ARTICLE V
MEETINGS
SECTION A. Time of Meetings
Unless the Presiding Officer shall otherwise set the time, date, or location of a meeting, the
regular meetings of the Board shall be held at 7:00 p.m. on the third Wednesday of every month at
Maitland City Hall or other appropriate public meeting place consistent with Florida Statutes. Unless the
Board at a duly called meeting has directed otherwise for any given meeting, the Executive Secretary,
after consultation with the Presiding Officer, shall set the agenda for all meetings. All meetings shall be
open to the public.

SECTION B. Quorum
The Board shall consider a quorum Present when a simple majority of the total membership of the
Board is in attendance.

SECTION C. Special Meetings
Special meetings may be called by the Presiding Officer with forty-eight (48) hours written notice
(i.e. notice posted at City Hall), provided a quorum can be assembled.

SECTION D. Transcription of Meetings
All meetings of the Board shall be public and shall be taped and recorded.

ARTICLE VI
COMMUNICATION WITH CIVIL COUNCIL
For any recommendations or requests that the Board desires an action or response from City Council, the
Presiding Officer shall forward a memo to the City Council through the City Clerk with the information
and requested action outlined for City Council action.
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SECTION A. Meeting Format and Order of Business
The order of business at regular meetings shall be as follows:
A.
B.
C.
D.
E.
F.
G.
H.

I.
J.
K.
L.

M.

Call to Order / Roll Call
Pledge of Allegiance
Roll Call
Reading or Disposition of Minutes of Previous Meeting
Public Period/Hearings
General Business
New Business
(Any new item for discussion or decision by the Board)
Old Business
(Any item previously discussed by the Board including Chairman’s, member’s, police, staff
reports, etc.)
Decisions
Recommendations
Staff Presentations or work sessions
Old Business/Any Other Business the Board Deems Advisable
(Time period open to discussion and announcements by members of the Board, to include Lakes
related discussion on items of importance to the Board and City.)
Adjournment

“Any other Business the Board Deems Advisable” shall be time period open to discussion and
announcements by members of the Board, City staff, and the Boards Legal Counsel.

SECTION B. Rules of Procedure
Unless otherwise set forth in these By-Laws, the provisions of Roberts Rules of Order, most
recent edition, shall be the parliamentary rules of Procedure which general parliamentary procedures
shall guide all Board meetings. Questions or statements made by members of the Board by the
General Public permit applications, or staff shall be directed to the Presiding Officer. The failure to
follow the procedures set forth in these By-Laws shall not be a basis upon which any person or legal
entity may seek an invalidation of any action taken by the Board.

ARTICLE VIII
VOTING
Each regular Board member, including the Chairperson, shall have an equal vote in all matters.
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PROCEDURE
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ARTICLE IX
TRANSACTION OF BUSINESS

All minutes and records of proceedings, including findings and determinations, shall be filed with
the official records of the City of Maitland. A transcript of the proceedings of the Board’s regular
meetings may be requested by any member of the Board of the general public, but any expenses
incurred in the preparation of the transcript shall be the responsibility and obligation of the requesting
party, if a member of the general public.

SECTION B. Record Voting
The manner, in which each member has voted (e.g.-aye or nay”) on all issues put to a vote,
excluding procedural motions, shall be recorded in the minutes of the Board. A member may
supplement the minutes with a statement explaining the reason for voting in a certain manner. The
statement may not exceed one hundred (100) words and must be filed with the Executive Secretary
within five (5) business days (holidays excluded) after the meeting at which the member’s vote was
cast.
SECTION C. Contents of Minutes
The Executive Secretary shall keep minutes on presentations before the Board. The record shall
include the name, address, and who the speaker represented, if anyone, and a very brief synopsis of
the speaker’s statement the Board. The official copy of the minutes on file at City Hall shall also
include all written statements, exhibits, letters, and other exhibits submitted at hearings and made a
part of the record. The minutes shall include the name of the Board member making all motions, the
name of the Board member seconding all motions, a roll call vote for all non-procedural motions, and
at least a final vote tally for all procedural motions.
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_____________________________
Josie Marston
Presiding Officer
ATTEST:

______________________
Executive Secretary

Approved by Maitland City Council:

By: _________________________
Mayor A. Dale McDonald
ATTEST:

__________________________
Maria Waldrop, City Clerk
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I HEREBY CERTIFY that these By-Laws were duly recommended as the By-Laws of the City of
Maitland Lakes Advisory Board on the ____ day of ____________, 2017, and that these By-Laws
were properly adopted at a meeting of the Maitland City Council held on the _____ day of
___________, 2017.

